
Division 4 Contract Plans 
410  Introduction 
 
410.01  Description 
The plans, specifications, and estimate (PS&E) 
are some of the documents required for the 
advertisement of a project. 
 
The plans and contract provisions must set forth 
the work in a clear and concise manner to avoid 
misinterpretation. 
 
The plans shall conform to the geometric design 
features specified in the design portion of the 
project file, See Section 330.06(2) of the Design 
Manual. All plan details and contract provisions 
are to be specifically applicable to the project 
being developed.  It is not only acceptable, but 
efficient, to use details and provisions from 
previous contracts.  They should, however, be 
examined closely, and modified as required, to 
ensure that they are specifically applicable to the 
current project. 
 
Deviations from Washington State Department 
of Transportation (WSDOT) policies and 
standard practices require approval by the 
appropriate approving authority, in accordance 
with the Design Manual, in advance of 
advertisement of the project. 
 
The Region and the Olympia Service Center 
(OSC) Bridge and Structures Office will 
coordinate design schedules, when structures are 
involved to ensure that the project will be 
completed in a timely manner. 

 
410.02  Plan Preparation 
The contents of this manual can be applied to the 
majority of the projects the designer will 
encounter.  It is understood that no two projects 
are the same, and that it is impossible to provide 
information for every circumstance that may be 
encountered.  There will be those projects, or 
portions of projects, that do not fit the standard 
applications.  In these cases, the designer must 
be able to recognize the need to adjust the 

standards to best depict the work to be 
accomplished. 
 
This manual is intended to show representative 
information and examples the designer can, and 
should, use as a basis to make decisions on what 
is required, what is to be included in the PS&E, 
and how it is to be shown in the plans.  It should 
be understood that the main responsibility of the 
designer is to assemble a package that contains 
the precise information required by a contractor 
to submit a responsible bid and for WSDOT to 
get an acceptable finished product.  Providing 
too much information can, at times, cause as 
many problems as not providing enough.  The 
designer must remember that projects requiring 
contractor surveying will require more detail and 
information than a project being surveyed by 
WSDOT. 
 
The designer is to take every opportunity to 
reduce the volume of the plans by using logical 
combinations of plan series to best display the 
information.  Because there are no two projects 
exactly the same, the designer needs to examine 
the logical combinations of plan series for each 
project.  Displaying too much information may 
cause confusion to the contractor bidding the 
project and often results in higher bid prices.  
Just as a series of plan sheets with minimal 
information displayed on each sheet makes it 
difficult to see the relationship of different items 
of work , which also equates to dollars for 
contractors trying to bid the project.  A balance 
of the necessary information being shown on the 
correct series of plan sheets is necessary. 
 
The designer must remember that standards are 
not developed to stifle their ability to design, but 
instead to provide consistency across the state.  
We should be doing the same work the same 
way, regardless of where the project is located. 
When standard materials are called for, the 
contractors and the suppliers know exactly what 
we’re looking for and what to expect in the way 
of testing and approvals.  When the same work 
is specified and represented in the plans the 
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same way, the contractors know exactly what 
will be required and what will be acceptable.  
Using standard items and construction methods 
is almost always more economical.  Proprietary 
items should be avoided if at all possible.  
 
A tool available to the designer to ensure that 
required items are addressed during the PS&E 
preparation is the “PS&E Review Checklist”, 
available on the WSDOT Internet/Intranet Home 
Page under the Project Development Branch. 
(http://www.wsdot.wa.gov/eesc/design/projectdev/) 
This checklist contains the type of information 
that will be examined during the Stewardship 
Process Review, conducted by Headquarters and 
FHWA at the end of the project. 
 
 
420 The Project Manager's 
Responsibilities 
 
420.01  General 
The project manager has the responsibility: 

 
1. To prepare the PS&E in accordance 

with the approved design portion of 
the project file and in the format 
presented in this manual.  

 
2. To obtain permits, approvals, 

clearances, and certifications for 
which the region is responsible. The 
PS&E shall reflect the requirements of 
these documents. 

 
3. To provide and maintain accurate bid 

item quantities, reasonable unit prices, 
and backup data used to determine the 
estimated cost for lump sum bid items 
or other bid items that have little or no 
historical cost data. 

 
4. To maintain the cost of the project 

within the budgeted amount.  Request 
additional funds when through the 
course of a project it becomes 
apparent that adequate funds were not 
initially set up to either cover design 
or construction costs. 

 

5. To assure that the total cost of state 
force work is in accordance with 
RCW 47.28.030 and RCW 47.28.035.  
See Section 750.25.  

 
6. To determine the sources for materials 

and locations of sundry sites furnished 
by WSDOT.  To verify the quality and 
quantity of material available at the 
provided sources. 

 
7. To verify that needed right of way will 

be secured prior to need. 
 
8. To coordinate the Headquarters 

Bridge and Structures Office PS&E 
preparation with the Region PS&E 
preparation.  To provide the 
Headquarters Bridge and Structures 
Office with design and bridge site data 
in a timely manner. 

 
9. To ensure that reviews by the Region 

and the appropriate Headquarters 
offices have been completed and all 
appropriate changes have been 
incorporated into the PS&E prior to 
advertisement. 

 
10. To provide a memorandum with 

written justification, to the Assistant 
State Design Engineer (ASDE), for 
the use of all proprietary items. See 
Section 750.16. 

 
11. To provide a memorandum with 

written justification and estimated 
costs, to the Assistant State Design 
Engineer (ASDE), why it is in the 
public interest to use state furnished 
materials, a mandatory materials 
source, and/or a mandatory waste site. 
Federal Highway Administration 
(FHWA) approval is required on 
federal aid projects for Interstate 
New/Reconstruction.  See Sections 
740.03 & 750.25. 

 
12. To coordinate with regional offices 

(Utilities engineer, Right of Way 
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office) to obtain written construction 
permits and easements for work to be 
performed outside of WSDOT right of 
way. 

 
13. To coordinate with regional permitting 

offices (Utilities engineer, R/W 
engineer, Highways and Local 
Programs Service Center, 
Environmental, etc.) to obtain all 
required agreements to perform work 
under the contract for governmental 
agencies, private companies and 
private individuals. These agreements 
shall include how the work is to be 
funded.  There shall be substantiation 
that the benefit derived from the work 
is equal to or greater than the cost to 
WSDOT.  Also to ensure that all local, 
state and federal regulations have been 
addressed for the project. 

 
14. To provide justification and obtain 

approval from Headquarters 
Transportation Data Office (TDO) for 
liquidated damages other than those 
specified in the Standard 
Specifications.  See Section 750.11. 

 
15. To provide justification and obtain 

approval from Headquarters 
Construction Administration for 
incentive/disincentive pay and 
liquidated damages that revise the 
Spec. Book. 

 
16. To provide justification for stockpiling 

materials for use on future 
construction contracts. 

 
17. To provide justification for not using 

all pipe alternates. 
 
18. To provide justification for the use of 

construction engineering percentages 
different from the percentages 
specified in Division 8. 

 
19. To provide justification and obtain 

approval from Headquarters 

Construction Administration for using 
nonstandard time for project 
completion specifications. 

 
20. To provide justification and obtain 

approval from Headquarters 
Construction Administration for using 
project specific specifications that 
alters the Standard Specification for 
Road, Bridge, and Municipal 
Construction book and/or GSPs.  

 
NOTE 
Headquarters Construction desires to 
maintain consistency, accuracy, and 
legality with project specifications.  
That is why a project should always 
try to use specifications that are listed 
in the Standard Specifications for 
Road, Bridge and Municipal 
Construction Book –henceforth 
referred to as Standard Specification 
Book in these paragraphs.  It is not 
uncommon for a project to have a 
method of work, or a working window 
of time that differs from those listed in 
the Standard Specification Book.  
There are also items of work that are 
Region specific and as such aren’t 
covered in the Standard Specification 
Book.  In those cases where there is a 
nonstandard item of work in a project, 
the Designer may write a Project 
Specific Special Provision to describe 
the work.  In the case of a Regional 
nonstandard item of work the Region 
can write a Region General Special 
Provisions (RGSPs) to describe the 
work. If these Project Specific 
Specifications or RGSPs change the 
content or wording of any 
specifications in Divisions 1 through 9 
of the Standard Specifications Book, 
then approval must be given from 
Headquarters Construction and in 
some cases Headquarters Materials 
(Division 9) before using that Project 
Specific Specification or RGSP in a 
project. 
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Once a Region GSP has been 
approved by Headquarters 
Construction it can then be used on 
future projects without the for 
Headquarters Construction approval 
again.  However, Project Specific 
Special Provisions, when approved by 
Headquarters Construction are only to 
be used in the project they were 
written for.   They cannot be used on 
another project without acquiring 
Headquarters Construction’s approval 
again. 
 

21. To ensure that the contract plans and 
specifications are stamped in 
accordance with WSDOT Executive 
Order E 1010.00, Certification of 
Documents by Licensed Professionals.  

 
430  Headquarters Assistance/Review 
 
430.01  General 
Various offices of expertise are available for 
assistance if requested by the region.  The 
following offices of Headquarters are available 
to assist during PS&E preparation: 
 

Headquarters Real Estate Services Office 
(MS 47338) 
 
Headquarters Design Office 
(MS47330) 
 
Hydraulics Branch 
(MS47329) 
 
Project Development Branch 
(MS47330) 
Assistant State Design Engineers 
Plans Liaison Engineer 
Wage Rates/EBASE Engineer 
GSP/Amendment libraries  
 
Accommodation Branch 
(MS47329) 
Railroad Engineer 
Utilities Engineer 
 
Roadside Safety Engineer 

(MS47329) 
 
Roadside and Site Development 
(MS47329) 
Landscape Architect 
 
Headquarters Bridges and Structures Office 
(MS 47340) 
 
The Transportation Supervising Architect 
(MS47340) 
 
Headquarters Traffic Operations Office 
(MS47344) 
 
Headquarters Materials Laboratory 
(MS47365) 
 
Headquarters Highway Maintenance Office 
(MS47358) 
 
Headquarters Construction Office 
(MS47354) 
Specifications GSP/Amendments Engineer 
 
Headquarters Architectural Design and 
Construction Manager 
(MS47328) 
 
Headquarters Office of Equal Opportunity 
(OEO) 
(MS47314) 

 
The External Civil Rights Branch will 
review the estimate of cost with work class 
for projects greater than $100,000 in order 
to establish MBE/WBE goals or DBE goals 
and, if applicable, the number of training 
hours assigned for projects over $500,000 
and 40 working days. 
 
Headquarters Program Management Office 
(MS47325) 
 
Verification of program approval and funds 
available, fund authorization, and federal-
aid project approval and authorization is 
obtained through this office. 
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A transmittal letter is to accompany the review 
copies of the PS&E sent to the aforementioned 
office stating the following: 
 

Name and phone number of individual 
transmitting documents for review. 
 
The date the review comments are due back 
to region. 
 
The individual you want the review 
comments sent to (if not person listed in 
Item no. 1 above). 
 
The tentative project advertisement date. 

 
440  Drafting Requirements 
 
440.01  General 
How the plan information is displayed on the 
plan sheets can have a great impact on the 
usefulness of the plans.  To get the best possible 
bid and the best possible finished product, the 
plans must present the information clearly and 
concisely. Everyone who examines the plan 
should be able to easily determine what work is 
required and arrive at a single interpretation of 
the information. 
 
To ensure a clear and singular interpretation, it is 
imperative that overcrowding of plan sheets is 
avoided by displaying only information relevant 
to the plan series, and that the plan be drawn 
with appropriate drafting standards as specified 
in this manual. 
 
The designer will need to determine what 
information is required for the contractor to bid, 
construct the project and WSDOT to administer 
the project. Requirements of other readers such 
as FHWA and various Headquarter offices also 
need to be considered. Many of the requirements 
in this manual, such as begin and end Federal 
Aid number and section lines shown on the 
vicinity map, may not be required to construct or 
administer the project but have value to other 
users of the contract plans. 
 
The designer also needs to determine what 
information does not add value and only serves 

to clutter up the plans and create confusion for 
the reader. Following are some examples of how 
to eliminate excess plan sheets or information 
that should not be included in plan sheets: 
 

Right of Way lines that have no ties add no 
value. If Right of Way needs to be shown it 
should have ties showing where it is. 
 
Future alignments that have nothing to do 
with construction of the project can often 
clutter up a plan sheet making it hard to 
find the needed information. 
 
Showing existing pavement markings / 
edge of existing roadway on paving plans 
or pavement marking plans. 
 
Showing anything that is slated for removal 
on a site prep plan anywhere else in the 
plans. 
 
Repeating plan sheets just to keep the same 
number of sheets in each series.  Use break 
lines to eliminate sheets of non-changing 
information.  If there is no drainage code 
on a drainage plan sheet then the sheet 
shouldn’t be included in the series.  Also 
for paving plans and pavement marking 
plans if nothing changes between 
intersections or interchanges then use break 
lines to eliminate sheets.  
 
Detailing areas by shading or cross 
hachuring with out showing any 
dimensions.   
 
Profiles sheets showing overlay, grinding 
and inlay, or paving exception areas of the 
project add no value. Show only the 
portions of the project that have a change in 
the vertical alignment of the roadway under 
construction.  The same way showing 
information already shown on roadway 
sections on paving plans without showing 
dimensions adds no value to the contract. 
 

In general, if it does not provide needed 
information or add value to the plans   
…DELETE IT! 
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The designer, early in the design process, needs 
to give careful consideration to the different 
series of plan sheets that will be required and the 
information that will need to be displayed on 
each series. 
 
The use of different levels with the computer 
aided drafting and design (CADD) system 
allows the flexibility to provide additional series 
of plans quite easily and quickly if it turns out 
that there is more information required than 
originally anticipated. This is why it is important 
that all CADD work use the prescribed level 
scheme. 
 
Most of the drawings created by CADD users in 
a Design office are 11X17 plan sheets for PS&E.  
Therefore, references will pertain to that size 
unless otherwise noted.  In general, the plotting 
scale for 11X17 plan sheets is 1 inch equals 100 
feet (1”=100’) (except as indicated below) this is 
done by setting the plotting scale in 
MicroStation under the WSDOT pull down 
menu.   
 
Vicinity maps are to be drawn at a scale 
appropriate to the size of the project and the 
detail required to show the appropriate 
information, as discussed in Chapter 460.03. 
 
Sheets requiring a larger scale to display a great 
deal of information in a small area should be 
drawn to an appropriate scale to allow all 
information to be easily read and understood. 
 
Strip maps are to be drawn at a scale appropriate 
to display the information clearly. 
 
There may be occasions when a plan sheet’s 
scale needs to be increased to 1” = 50’.  When 
this is done, the designer needs to examine the 
sheet to be sure that required information is 
easily read.  It may be necessary to resize some 
text or symbols to make them legible.   
 
The designer should avoid the practice of cross-
hachuring, or polka-dotting, or shading of large 
areas to represent areas to be paved, planed or 
anything else.  The roadway sections will 

adequately show the areas to be planed and 
paved.  The large areas of cross-hachuring only 
hide, or distract from the rest of the information 
being displayed on the sheet. 
 
Use cross-hachuring for small, isolated areas of 
work, such as pavement repair areas, or butt 
joint planing locations, that may get lost if not 
displayed in this manner.  Gray area shading is 
reserved for highlighting addendums only.  
 
Plan sheets may be plotted on paper from 
CADD or printed on paper from microcomputer 
files. Plan sheets may also be hand drafted in 
black ink. 
 
Sheets utilizing a combination of CADD 
generated base maps and inked construction 
features will be considered hand-drafted sheets.  
No stick-ons are to be used on plan sheets. 
 
All screened (half toned) portions of plan sheets 
shall be dark enough to adequately reproduce. 
 
Line weight, lettering height, and symbols for 
contract plans shall conform to the standards 
contained in Division 5.  It is important to 
conform to these standards for consistency and 
for reproduction reasons. 
 
Under most circumstances, lettering and 
dimensioning shall be placed so they may be 
read from either the bottom of the sheet or the 
right side of the sheet.  Text shall not be placed 
across roadway centerlines or right of way lines. 
Text is to be clear of all lines, and should 
normally be placed outside of the drawing itself.  
Leader lines shall not cross one another. 
 
The two exceptions to the bottom and right 
reading text are: 
 

1. All section corner and township line 
numbers shall have their tops to the 
north, and range line numbers shall have 
their tops to the west, regardless of the 
orientation of north to the sheet. 

 
2. All information identifying a center line, 

such as line designation, stationing, tick 
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marks, and bearings, shall be placed on 
top of the line and read left to right, with 
both the top of the line and left to right 
being based on the direction of the 
stationing. 

 
When lines are coincidental, the following order 
of precedence for placing them on the sheet shall 
be used: 

 
1. Construction Center Line 
2. Right of Way Center Line 
3. Range/Township Line 
4. Section Line 
5. Corporate Limit Line 
6. County Line 
 

When Corporate Limit lines coincide with other 
lines, the Corporate Limits will be labeled in an 
effort to clarify that the line is also the corporate 
limits. 
 
Each plan view sheet shall have a north arrow 
and a scale bar.  The north arrow will normally 
be oriented towards either the top or right side of 
the sheet. 
 
Plan view sheets and profile sheets that 
physically show the Begin and End of Project 
will identify these points as follows: 
 

State funded projects: 
 

Begin Project 
 

SR XX  MP XX.XX 
LL XX+XX.XX 

 
Federal funded projects: 

 
Begin F.A. No 
Begin Project 

 
SR XX  MP XX.XX 

LL XX+XX.XX 
 
If the Begin and End Federal Aid are different 
than the Begin and End of Project, this 
information will be displayed similarly to the 
above, on a separate leader line drawn to the 

appropriate location.  Use Begin and End 
Construction when work is being done on cross 
roads adjacent to the mainline work or at ramp 
terminuses.   
 
Each series of plan view sheets; e.g. site 
preparation, drainage, paving, etc., shall have a 
legend of features applicable to that series, and 
the legend will appear on each plan sheet of that 
series.  
 
The legend is to contain all items that are shown 
on any of the individual plan sheets in that 
series. [EXAMPLE] - If your drainage plan 
series consists of 15 plan sheets, and throughout 
these 15 plan sheets there are 12 items to be 
identified in the legend, all 15 of the drainage 
plan sheets in this series will have a legend that 
will have all twelve items listed and identified.  
 
If a sheet in the series is too crowded to include 
a legend, a note shall be added to the sheet to tell 
the reader on which sheet the legend may be 
found.  The preferred method is to refer the 
reader to the legend on the preceding sheet. 
 
WSDOT Contract Plans show the slope of a line 
in several forms i.e., ratio, percentage and 
decimal.  When a slope is shown in ratio form, 
in WSDOT Plans it is shown as run over rise, 
which is opposite of mathematical standards 
where a slope is always given as rise over run in 
ratio and fraction form.  In WSDOT Plans, a 4:1 
slope means that the slope has a four-foot 
horizontal run and a one-foot vertical rise.  Some 
WSDOT Manuals further clarify the meaning of 
a 4:1 slope by adding a post test such as 4H:1V, 
to further clarify that there is 4 units horizontal 
(run) and one unit vertical (rise).  However, 
WSDOT Contract Plans will not carry such a 
post text.  
 
Plan sheets prepared by the OSC Architecture 
Office and their consultants, under the 
supervision of the Principal Architect, shall be 
exempt from the requirements of the drafting 
standards described in this chapter. Drafting 
standards for the construction, alteration or 
repair of WSDOT building projects shall 
conform to the drafting standards established by 
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the OSC Architecture Office. This includes the 
architectural plans, civil plans, and other related 
plans. 
 
450  Plan Sheet Sizes and Layout 
Format 
 
450.01  General 
The Ad set of plan sheets shall be on 11-inch by 
17-inch paper.    
 
If the contract plans have more than 225 sheets 
or contract provisions have more than 225 
pages, they will have to be separated into 
volumes, with no volume having more than 225 
sheets or pages.  The break for volumes is to be 
made at a logical point in the package, which 
may not be at 225 sheets or pages.  If a project 
has 275 plan sheets, and the last 80 are bridge 
sheets, the logical break would be between the 
civil sheets and the bridge sheets.  If multiple 
volumes are required for the contract provisions, 
the logical break would be at the end of a main 
section.  For example, break between 
ASPHALT CONCRETE PAVEMENT and the 
following main section, CULVERTS.  Do not 
place the break in the middle of a section. 
 
WSDOT plans and specifications shall be 
stamped with a seal, signature, expiration date of 
license, and date signed as required by WSDOT 
Executive Order E 1010.00. 
 
For Consultant/Developer prepared plans, the 
Licensed Engineer’s seal, signature, expiration 
date of license, date signed and logo shall be 
placed on every plan sheet prepared by the 
consultant/developer.  This space should be 
reserved during initial plan sheet layout. 
 
The index to the plans, the vicinity map, the 
summary of quantities, quantity tabulations, and 
bar-lists are not required to be stamped. 
 
460  Plan Sequence 
 
460.01  General 

The following outline is the suggested sequence 
to follow when assembling plans for a 
construction project: 
 

1. Index. 
 

2. Vicinity map. 
 

3. Summary of quantities. 
 

4. Borrow, pit, quarry, stockpile, waste 
sites, and reclamation plans. 

 
5. Roadway sections (main roadway, 

ramps, frontage roads, detours, and 
others). 

 
6. Grading sections (if applicable). 

 
7. Stage construction plans (if applicable). 

 
8. Alignment / Right of Way.  

 
9. Quantity tabulation sheets (Q-tabs). 

These sheets are to be placed 
immediately prior to the plan sheets 
showing the work being tabulated, such 
as site preparation items, Temporary 
Erosion and Sediment Control (TESC) 
items, guardrail items, traffic items, etc. 

 
10. Site Preparation (existing topography, 

and removal and demolition work may 
be shown on alignment plans; however, 
if extensive details are required, should 
be separate sheets). 

 
11. Existing Utilities (this is an extension of 

the site preparation plan and is only 
required if the existing utilities are so 
extensive that they can not be clearly 
shown on the site preparation plan). 

 
12. Roadway profiles (normally only 

required when the grade is being 
revised). 

 
13. TESC plans (may not be required if 

work is minor and can be combined with 
drainage plans or other plan sheets).  
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Refer to Division 7; subsection 750.27 
for information on when a TESC plan is 
required. 

 
14. TESC details 

 
15. Drainage structure notes (will precede 

plan series showing drainage features). 
 

16. Drainage plans (may not be required if 
work is minor and can be combined with 
another series of plans). 

 
17. Drainage profiles (will follow plan 

series showing drainage features). 
 

18. Drainage details. 
 

19. Utility structure note sheets (only 
required if there is work to be done by 
the contractor on existing utilities). 

 
20. Utility plans (only required if there is 

work to be done by the contractor on 
existing utilities). 

 
21. Utility details (only required if there is 

work to be done by the contractor on 
existing utilities). 

 
22. Irrigation structure note sheets 

 
23. Irrigation plans 

 
24. Irrigation details. 

 
25. Landscape, wetland, rest areas, and 

viewpoints. 
 

26. Interchange contours. 
 

27. Paving Plans are required for overlay 
projects when paving breaks, paving 
dimensions, intersection paving, taper 
lengths and dimensions of taper widths, 
etc. can’t be shown adequately on the 
Roadway Sections.  In this case, the 
Roadway Sections, Paving Plans and 
Paving Detail Sheets are to be prepared 

in conjunction with each other to show 
all the paving work. 

 
28. Paving details 

 
29. Minor structures (retaining walls, etc.). 

 
30. Illumination plans (may be shown on 

paving plans if illumination is minor and 
paving plan will not be too crowded). 

 
31. Illumination details  (will follow plan 

series showing illumination layout). 
 

32. Traffic signal plans. 
 

33. Traffic signal details. 
 

34. Intelligent Transportation System (ITS) 
plans. 

 
35. ITS details 

 
36. Signing specification sheets (will 

precede the plan series showing the 
signing). 

 
37. Signing plans  (may be shown on paving 

plans if signing is minor and paving 
plans will not be too crowded). 

 
38. Signing details (will follow plan series 

showing signing). 
 

39. Bridges and other structures. 
 

40. Buildings plans and details. 
 

41. Traffic control plans. 
 

42. Detour routes and detour signing (if the 
detour is simple and straight forward, 
this information could be shown on the 
vicinity map, providing the additional 
information does not detract from the 
vicinity map). 

 
The preceding is a list of possible plan sheets, 
and is not intended to represent a project.  The 
designer is to determine the actual plan sheets 
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required to best depict the project.  Each project 
will require the designer to verify the order of 
plan sheets to determine what is or isn’t 
required.  A basic P1 paver will normally not 
require as many sheets as a project that has 
safety, mobility and paving work. Even with 
logical combinations of plan sheet series, the 
following basic order of sheets shall be 
maintained: 
 

1. item information (quantity tabulation/ 
structure notes /sign specifications) 

 
2. plan series (the series showing the 

items of work described on the quantity 
tabulation/ structure notes /sign 
specifications sheets) 

 
3. details (for work associated with items 

shown on the plan sheets)  
 

460.02  Index 
See Example 4-1. 
An index is required for all projects with 30 plan 
sheets or more.  A project with more than one 
volume of plan sheets, shall have a complete 
project index, providing information on all 
volumes, in each volume. 
 
List the plan sheet titles exactly as they appear 
on the plan sheets.  Avoid sheet titles like 
“Miscellaneous Details”.  If a sheet contains 
guardrail and drainage details, use “Guardrail 
and Drainage Details” as the sheet title and on 
the index.  Remember, not everyone that will be 
using the plans will be as familiar with them as 
the designer. 
 
On small projects, and as scale permits, the 
index can be placed on the vicinity map plan 
sheet. However, DO NOT reduce your vicinity 
map size to allow you to combine the index and 
vicinity map as one plan sheet. 
 
Regardless of the size of your project, it is 
recommended that Plan Reference Numbers be 
used on all projects in lieu of plan sheet numbers 
during the design phase. 
 

Plan Sheet Nos. are not critical during the design 
phase of your project. Until the design team 
leader or Region plans reviewer has all of the 
plan sheets for all separate series (paving, 
drainage, signing, etc.) to be included in the 
project, the full total number of plan sheets to be 
included in the contract is unknown.   
 
There are several advantages of using Plan 
Reference Nos. to identify plan sheets for 
individual series during the design phase. 
 
1. The designer doesn’t have to know the total 

number of plan sheets included in the 
contract.   

 
2. Once plan reference numbers have been 

assigned to individual plan sheets included 
in a series, these numbers will never have 
to be changed.  This makes referencing 
details on other plan sheets easy to do and 
should eliminate the habit of forgetting to 
do this.  Once you place the statement 
‘FOR DETAIL SEE SHEET D12’ on your 
plan sheet, this reference will always be 
correct unless, if for any reason plan sheet 
D12 is deleted from the contract.  

 
3. You can insert or delete plans within the 

series and never have to re-sequence or re-
number the remaining plan sheets in that 
series.  

 
460.03  Vicinity Map 
See Examples 4-2, 4-3, 4-4, 4-5 and 4-6. 
Every project will have a vicinity map plan sheet 
that shows, and has labeled, all construction 
center lines, detours, and haul routes. 
 
Projects may be broken into individual Sections 
(see Example 4-3 and 4-4) when it is required or 
necessary to split the project into different areas.  
 
This is the logical way of showing the work, 
listing quantities, etc., to be performed when all 
the work involved is not conveniently located in 
one continuous area with no exceptions or gaps.  
 
If the entire project is for one SR (State Route), 
but has breaks in the areas where work is to be 
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performed from the Beginning of Project to the 
End of Project, these breaks should be labeled as 
“exceptions” or “exception areas”. If there are 
numerous exceptions or exception areas, an 
alternate method of showing these exceptions is 
to label the areas where work is to be performed 
by Sections. 
 
If the entire project is multiple SRs or perhaps 
Region wide with multiple SRs, where the work 
is definitely spread out, it is highly 
recommended that the work be broken into 
Sections.  
 
AN IMPORTANT REMINDER 
If you break your project into sections, make 
sure all references to a section are exactly the 
same throughout all plan sheet series (Summary 
of Quantities, Roadway Sections, Quantity 
Tabulation sheets, Structure Note sheets, 
Profiles, etc.)  in your plan set for that Section. 
All exception work areas and gaps must be 
shown identically in all locations and references 
throughout your contract plans and 
specifications. 
 
Project limits are to be referenced to State Route 
Mileposts (SRMP) based on the State Highway 
Log (TRIPS System). 
 
Stationing shall be stated at the Begin and End 
of Project on Mainline and the Begin and End of 
Construction for secondary crossroads.  
 
The Begin and End of Project are defined as 
follows: 
 

The begin and end of any permanent work 
on the mainline highway.  If the project 
includes multiples SRs, there is still only 
one Begin and End Project.  Begin Project 
is assigned to the beginning of permanent 
work at the most westerly or southerly 
portion of the project, and the End Project 
to the most easterly or northerly portion, 
determined by the general direction of the 
project activities.  Thus projects with 
multiple SRs may have a Begin Project SR 
designation different from the End Project 
SR designation. 

 
The Begin and End of Construction are defined 
as follows: 
 

The limits of permanent work, such as 
signing, guardrail, striping, drainage, 
landscaping, etc., that is performed on city, 
county or State roadways, when not 
described as mainline, as a part of the 
contract. 

 
The Begin and End of federal funding shall be 
shown and referenced by federal aid number, 
milepost, and stationing.  The federal funding 
limits will most often be the same as the project 
limits, but will cover all work. 
 
All equations and exceptions shall be shown on 
the vicinity map. If the scale of the Vicinity Map 
is such that equations can be shown with headers 
and leader lines to the approximate point where 
the equation is located (by stationing), this is the 
preferred method to identify the equation.  If 
there is insufficient room on the vicinity map 
itself (because of scale) to clearly identify the 
equation and exception areas, they may be 
shown in tabular form (data box) on the vicinity 
map plan sheet. 
 
The distance in miles from the beginning of 
project (BEGIN PROJECT) to the nearest city or 
town and in the opposite direction from the other 
end of the project (END OF PROJECT) to the 
nearest city or town shall be shown in miles on 
the vicinity map.  Do not use “local” 
descriptions, such as “10 miles to BZ Corners”.  
If the nearest city or town is shown on the 
WSDOT highway map, it should be 
recognizable enough to be used for this purpose.  
The city or town shall be one that is shown on 
the WSDOT highway map. 
 
The vicinity map is the only place in the plans 
where the overall layout of the main line, ramps, 
frontage roads, and street locations are shown. 
County roads and city streets shall be shown and 
labeled if they are important to the project.  Do 
not show county roads and city streets just to 
“fill up” the sheet.  As with all plan series, delete 
anything that does not add value to the plan 
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sheet or provide detail or information that your 
reader does not need. 
 
The scale of the vicinity map shall be large 
enough to easily identify all construction lines 
and appropriate local and private streets or 
roadways.  Do not reduce the scale in an effort 
to “squeeze” it all onto one sheet.  A scale bar is 
to be provided on the vicinity map.  In addition 
to including the scale bar the scale of the plan 
sheet, detail, etc., will also be shown in text 
underneath the scale bar.  
 
Material sites, waste sites, stockpile sites, and 
haul routes will be shown.  Do not reduce the 
scale of the vicinity map so these sites can be 
shown to scale.  If they are too far removed from 
the project to be shown at the scale appropriate 
for the vicinity map, they can be shown in a 
separate box in a corner of the vicinity map 
sheet at a smaller scale.  The haul route from the 
site to the highway shall be shown, and the 
distance in miles from the site to the nearest 
point on the project will be shown or noted. 
 
Features such as railroads, waterways, and 
streams, as well as over-crossing and under-
passing roadways shall be shown and named.  
Railroads running parallel to the project and 
adjacent to the right of way, are also to be 
shown.  If the railroad crosses through the 
project, there is to be a clear indication of 
whether the intersection is at grade or not. 
 
Wetland and wetland mitigation sites are to be 
shown on the vicinity map.  The designer may 
have to draw the wetland sites out of scale in 
order to make them visible. 
 
Bridges within the project (construction) limits 
shall be identified by bridge number and as 
being either “INCLUDED IN PROJECT” or 
“NOT INCLUDED IN PROJECT”.  A bridge is 
“included” in the project if something is being 
physically done to the structure, such as traffic 
barrier modifications, deck overlay, widening, 
earthquake proofing, or expansion joint work.  
Work that is simply attaching things to the 
bridge, such as guardrail or conduits, or work 
that does not affect the bridge, such as striping, 

would not cause a bridge to be “included in 
project”. 
 
Cadastral information (township, range, section 
information, etc.) is to be shown on the Vicinity 
Map and any plan sheets that show dimensioned 
right of way and/or limited access. 
 
Township, Range and section information will 
be shown on the vicinity map as follows: 
 

Township and Range lines will be shown 
and identified if they fall within the limits 
shown on the vicinity map. 
 
If township and range lines do not fall 
within the limits shown on the vicinity map 
then township and range information will 
be shown at the top, center of the vicinity 
map plan sheet.  
 
Section lines will be shown with associated 
section corners, with section numbers.  On 
small projects, or larger scale vicinity 
maps, this may require the use of break 
lines to bring the corners within the limits 
shown.  If the corners are found, the ties to 
center line are to be shown.  If there are no 
section corners within the limits shown, a 
quarter or sixteenth section line can be 
shown and the cadastral information 
(township, range, section information, etc.) 
given to indicate where in the world we are. 
 

460.04  Summary of Quantities 
• See Example 4-7 
The summary of quantities sheet provides a 
complete tabulation of all bid items and pay 
quantities that have been determined by the 
designer/design team to be required for the 
project. Bid items and quantities are entered into 
the project estimate via EBASE (Estimate Bid 
Analysis System). The summary of quantities 
plan sheet is generated from the estimate 
database by requesting a summary of quantities 
plot.  
 
The summary of quantities shall be divided into 
groups, and columns within the groups. 
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A separate group is required for the following: 
 

1. Whenever there is a change in 
program item number (PIN). 

 
2. Whenever there is a change in 

program or subprogram (I2, P1, P2, 
etc.). 

 
3. Whenever there is a change in funding 

(any change in funding participants, 
their individual participation rates, or 
their source of funding).  Funding 
participants may be the FHWA, a state 
agency, county, city, other public 
agencies, private organizations, and 
participation agreements for work to 
be done by the contractor. 

 
4. Whenever there is a change in control 

section. 
 

5. A separate state funded group (one per 
project) is required for third party 
damages.  The bid item 
“Reimbursement For Third Party 
Damage”, is to be included in this 
group. 

 
Each group is required to have at least one 
column associated with it. Additional columns 
within a group are required for the following: 

 
1. Each bridge and wall shall have its 

own column in order to identify 
materials quantities required to 
construct this item. 

 
2. Each state furnished pit site 

(mandatory or not) shall have its own 
column. 
 

There are exceptions that will be allowed for 
item number 1 above. For projects with a single 
wall or a single bridge, or both, the wall and 
bridge quantities may be entered into a single 
column or combined with another column.  For 
projects with multiple bridges or walls, if the 
materials quantities required for each wall and 
bridge are clearly tabulated in the plans, these 

walls and bridges quantities may be entered into 
a single column or combined with another 
column in the Summary of Quantities.   
 
In addition, when paving across multiple 
bridges, the paving quantities need not be 
separated out for each bridge and may be 
included in mainline paving quantities in the 
Summary of Quantities. 
 
The intent of item number 1, above is to be able 
to identify the quantities of work at each wall or 
bridge during construction activities. 
 
The designer is advised to use additional 
columns within groups to show quantity 
breakouts for individual construction lines. For 
example, by using separate columns for the main 
line, a frontage road, and each ramp, it is much 
easier to track and make quantity revisions 
during design, and much easier to track 
quantities for over- or under-runs during 
construction, than it is if all of the quantities are 
combined in a single column. 
 
The quantities for the following types of items 
will appear only in the summary of quantities: 
 

1. Lump sum items (an LS will appear 
on the summary of quantities for these 
items -- the approximate quantity for 
lump sum items will appear in the 
special provisions) 

 
2. Force account items. 

 
3. Water. 
 
4. Aeration items. 
 
5. Structure items, such as bridges, walls, 

etc. (although separate quantity 
tabulations are desirable for walls 
when there is more than one wall in a 
project). 

 
6. Borrow materials 
 
7. Surfacing materials. 
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8. Paving materials 
 
9. Temporary erosion and sediment 

control items and Topsoil (unless the 
specific areas of Topsoil placement 
can better be defined by showing 
quantities on the profiles or a specific 
plan sheet). 

 
10. Sign covering. 
 
11. Sequential arrow sign. 
 
12. Contractor piloted traffic control. 
 
13. Traffic control labor. 
 
14. Construction signs Class A. 
 
15. Traffic control supervisor. 
 
16. Traffic control vehicle. 
 
17. Spill Prevention Plan. 

 
18. ESC Lead. 

 
Bid items shall be listed in the same order as 
they appear in the current Standard Item 
Table. 
 
Bid items not listed in the Standard Item 
Table shall be intermixed, according to type 
of work, with the bid items that are listed.  
Bid item names for nonstandard bid items shall 
be singular in form.  See Section 750.23 for 
additional information on standard items. 
 
The Standard Item Table provides useful 
information to the designer in the last column to 
the right on this table (Item Use Message).  
Listed in this column is a statement that will tell 
the designer what, if anything needs to be done 
if this bid item is used in the project.  Statements 
that are listed in this column are as follows with 
a definition of the statement:  
 

STANDARD ITEM 
Indicates that this bid item is a standard 
item and is covered in the Spec. Book. 
The designer may not need to do 
anything to revise or supplement the 
information provided in the Spec. Book. 
 
However, the designer must decide if 
information concerning this bid item as 
addressed in the Spec Book is sufficient 
or if more “Project Specific” 
information is required. 

 
REQUIRES SPECIAL PROV. 
Indicates that the designer needs to do 
one of the following: 
 

1. Revise the appropriate 
section or sections in the 
Spec Book 

 
2. Supplement the appropriate 

section or sections in the 
Spec Book 

 
3. Write a “stand alone” 

project specific 
specification because the 
Spec Book does not contain 
information or direction for 
this item of work 

 
STD. ITEM, GSP REQUIRED 
Indicates this bid item is a standard 
item, is covered in the Spec Book and 
there is a GSP (General Special 
Provision) that needs to be included in 
the contract special provisions when this 
bid item is used.  It is the designer’s 
responsibility to ensure this GSP is 
“Project Specific” for the contract. 
 
GSP ITEM 
Indicates when this bid item is used a 
GSP exists and must be included in the 
contract special provisions. It is the 
designer’s responsibility to ensure this 
GSP is “Project Specific” for the 
contract 
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AMENDMENT ITEM 
Indicates that an Amendment exists and 
must be included in the contract special 
provisions when this bid item is used. 
 
REQ SPECIAL, HQ APPROVAL 
Indicates that when this bid item is used, 
a project specific special provision must 
be written and HQ Construction Office 
approval must be given prior to 
including this special provision in the 
contract. 
 
HEADQUARTERS USE ONLY 
Indicates this bid item will be included 
in contracts only when directed by HQ 
Construction Office. 
 
TECHNICAL SPECIFICATION 
Indicates this bid item will require a 
technical special provision to be written. 
Architects generally write this type of 
special provision.  These bid items are 
typically used only for architectural type 
work (building construction at ferry 
terminals and rest areas, etc.)   
 
SUPERSTRUCTURE ITEM 
Indicates this bid item is to be used in 
conjunction with Standard Bid Item 
4300 ONLY.  The 9000 series bid items 
are to be used only to provide lump sum 
breakout data for bid item 4300 
“Superstructure - XXXXXX”.                
DO NOT use the 9000 series bid items 
as standalone bid items in your contract 
estimate. 

 
A quantity shall not be duplicated within the 
body of the plans.  The item totals shown in the 
summary of quantities shall be the sum of the 
quantities shown for the item throughout the 
plans. Quantities are typically listed in the 
quantity tabulation; structure notes and profile 
plan sheets.  When quantities for an item appear 
in places other than where your reader would 
expect to find them or when quantities for an 
item appear in two or more places throughout 
the plans, a cross-referencing statement, such as 

“FOR ADDITIONAL QUANTITIES - SEE 
SHEETS Qnn and Wnn”, shall be included.   
 
Quantities, for such work items as pigmented 
sealer, whose cost is included in the cost of the 
associated concrete, are shown in the plans for 
the sole purpose of aiding the contractor in the 
bidding process, and shall be accompanied by 
the note, “Informational Only.” 
 
Care must be taken when calculating quantities 
for surfacing and paving materials to ensure 
reasonable accuracy.  The Design Manual 
contains units and conversion factors for 
estimating surfacing and paving quantities. 
 
Quantities listed in the summary of quantities 
are intended to be representative of the work to 
be performed.  Rounding will take place each 
time a quantity is placed on a quantity tabulation 
sheet, on a profile sheet, or other location in the 
plans.  The total of the rounded quantities will 
be carried forward to the summary of quantities. 
 
The following general rules shall apply to the 
rounding of quantities: 
 

1. Items having an estimated unit price of 
$9.99 or less will be shown to the 
highest multiple of 10; for example, 
3,640 (not 3,637) units of haul at 
$0.50, and 560 (not 554) tons of 
ballast at $1.25. 

 
2. Items with an estimated unit price of 

$10.00 to $99.99 will be shown to the 
nearest full digit; for example, 61 (not 
60.5) cubic yards of concrete at 
$43.00. 

 
3. Items with an estimated unit price of 

$100.00 or more will be shown to one 
decimal place; for example, 18.3 (not 
18.25) acres of clearing at $1500.00. 

 
4. Exceptions to numbers 1, 2, and 3 

above: 
 

a. Earthwork items, roadway 
excavation, embankment 
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compaction, and borrow 
excavations are to be rounded to 
the nearest multiple of 10 units, 
regardless of price.  The 
rounding for roadway excavation 
and embankment compaction 
will be made for each entry on 
the profile sheets.  The borrow 
quantities will be rounded to the 
nearest 10 units and placed on 
the summary of quantities.  On a 
new construction project, with 
extremely large earthwork 
quantities, the quantities could 
even be rounded to the nearest 50 
units at each entry on the profile 
sheets. 

 
b. Asphalt concrete pavement and 

crushed surfacing items are to be 
rounded to the nearest 10 units. 

 
c. Pipe items will be rounded to the 

nearest foot for each pipe run 
entered on the structure note 
sheets, regardless of price. 

 
A good source to use for determining the 
estimated unit bid prices for quantity rounding 
purposes is the WSDOT UNIT BID 
ANALYSIS AND STANDARD ITEM 
TABLE.  If this is not available through your 
Region Intranet Home Page, it can be accessed 
via the WSDOT Internet pages through the 
Project Development Home Page.  Use the 
UNIT BID ANALYSIS STANDARD ITEM 
TABLE button to start this application. 
 
460.05  Contract Reclamation Plans 
• See Example 4-8. 
A Contract Reclamation Plan will clearly set 
forth all reclamation work to be accomplished in 
the contract.   
 
A Contract Reclamation Plan is required for 
every WSDOT contract that contains a WSDOT 
furnished material source. The Contract 
Reclamation Plan will be based on the Ultimate 
Reclamation Plan. A reproducible (reverse 
reading mylar) of the approved Ultimate 

Reclamation Plan can be obtained from the 
region Materials Laboratory. This plan will be 
modified to create a Contract Reclamation Plan. 
The Contract Reclamation Plan will be included 
in the contract plans. 
 
By RCW 78.44, the approved ultimate REC plan 
has to be followed or WSDOT is subject to fines 
for each incident.  If the contract work requires 
deviation from the ultimate REC plan, a 
modification to the ultimate REC plan has to be 
submitted for Department of Natural Resources 
(DNR) approval prior to beginning work at the 
site. 
 
In some cases, Contract Reclamation Plans need 
to be developed during Contract Plan 
preparation for sites that do not have Ultimate 
Reclamation Plans. Materials sources located on 
Federal Land or sites smaller than three acres in 
area usually do not have Ultimate Reclamation 
Plans.  
 
The Contract Reclamation Plan shall show the 
following: 

 
1. The existing contour lines shown on 

the Ultimate Reclamation Plan when it 
was approved will be updated to show 
the topography as it exists 
immediately prior to the contract. 
Only the contours in the portion of the 
site affected by your project need be 
shown, not the contours for the entire 
site. 

 
2. The contractor’s designated work area 

will be noted. 
 
3. The available raw material will be 

indicated, or, when appropriate, a note 
may be added on the plan stating that 
sufficient raw material is available for 
the project. 

 
4. A block detailing materials to be 

produced and reclamation items 
needed under this contract. 
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5. The interim and reclaimed slopes shall 
be no steeper than the slopes on the 
Ultimate Reclamation Plan. 

 
6. Specific directions for excavation will 

be added as a note, e.g., “Excavation 
shall progress to full depth from the 
existing face of excavation toward the 
southeast.” 

 
7. Only notes on the Ultimate 

Reclamation Plan that are applicable 
to work being performed under the 
contract are to be included on the 
Contract Reclamation Plan. 

 
8. Other notes and information necessary 

to the specific contract will be added. 
It is the intent that the Contract 
Reclamation Plan stand alone for the 
work (reclamation) to be 
accomplished under the contract.  

 
It is the designer’s responsibility to verify with 
the region Materials Laboratory that the quantity 
of available material is accurate, and that it is 
possible to produce all the materials listed within 
WSDOT specifications.  If the contractor will be 
required to perform some special or extra work 
to manufacture material that meets the 
specifications, the special or extra work 
requirements are to be included in the special 
provisions. 
 
Quantities for stripping, clearing and grubbing, 
and all other items of work to be performed 
within a site, shall be tabulated on the plan.  If it 
is a non-mandatory site, the items of work shall 
be site specific (“Clearing and Grubbing - Site 
QS-A-495”).  If the site is mandatory, the work 
will fall under the general contract work item 
(“Clearing and Grubbing”), but will be shown in 
a separate column. 
 
Identification numbers for stockpile and waste 
sites are assigned by the regional Materials 
Laboratory. Although a Contract Reclamation 
Plan is not required for stockpile or waste sites, 
the Plans shall indicate any restrictions on the 
use of such sites. 
 

Access to the sites shall be shown. If an access 
road is to be built, rebuilt, or widened, indicate 
the width of right of way, and clearly identify all 
work to be performed by the contractor on the 
access roads as a part of the contract.  How the 
contractor will be paid for the access road work 
will be outlined in the contract provisions. 
 
Agreements are required with the owners of all 
roads that make up the haul route.  These 
agreements will indicate WSDOT’s and the 
contractor’s responsibilities for returning the 
roadway to the “before hauling” condition. 

 
460.06  Roadway Sections 
• See Examples 4-9, 4-10 and 4-11. 
Roadway sections are to provide complete 
geometric information on the roadway cross 
section from the sub grade up and general 
information left and right of centerline.  The 
information on the roadway sections will tie 
directly to the paving plans and the profiles, if 
these series of plans are included in the project. 
 
On federal aid projects, future paving and 
surfacing depths, required to bring the 
roadway to the ultimate design cross section,  
shall be shown in order to qualify for future 
participation by the FHWA. 
 
Roadway sections are required for every 
combination of surfacing and paving depths 
used on the mainline, ramps, detours, frontage 
roads, road approaches, city streets, etc.  
 
Roadway sections are to represent conditions 
from the sub grade up for the entire length of the 
construction line(s) (mainline, ramps, detours, 
frontage roads, road approaches, city streets, 
etc.) included in your project.  Start at the 
beginning station on an alignment and identify 
all stationing to the end of line without gaps or 
overlaps. 
 
When drawing roadway sections, it is 
recommended that proportional scaling be used 
to indicate lane widths and depths of materials to 
be placed.  A 12 foot lane should be drawn so 
that it appears slightly larger than a 10 foot 
shoulder.  A 0.15 foot lift of asphalt pavement 
should be drawn so that it appears 
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approximately one quarter of the thickness of a 
0.60 foot lift of gravel base course.   
 
Roadway sections should be drawn to reflect 
how we expect the work to be performed in the 
field. If you expect asphalt paving to be 
performed in multiple lifts, draw the roadway 
section to reflect this fact by showing the 
number of lifts with required depths of each lift.  
Show each lift with an edge line that would 
indicate where each lift would end left and right 
of center line.  DO NOT simply draw each lift 
of asphalt to extend out into the shoulder, unless 
this is exactly how you expect the asphalt to be 
placed. 
 
Variable dimensions (Example: Varies 2’ to 10’) 
may be used to represent differences in shoulder 
or lane widths, or transition areas, as long as 
there is a paving plan that clearly shows, by 
stationing, the actual widths desired.  If the 
project is a pavement overlay project and no 
paving plan is going to be provided, the use of 
variable horizontal dimensions is discouraged, 
unless construction notes are used to describe, 
by stationing, where the variable paving widths 
or transitions begin and end. 
 
A generic roadway section for bridges must be 
provided to avoid having gaps in stationing.  If 
the bridge is being overlayed, additional detail 
will be required.  When a project has a structure 
on main line or a secondary line, that is not 
included in the project, a paving exception 
should be noted on the roadway section sheet.  
 
Bridge approach slabs, if required, shall be 
shown as a separate roadway section. 
 
Station equations, and paving or project 
exceptions are to be shown in proximity to the 
roadway section to which they apply. 
 
Each roadway section in the project shall show 
the following applicable items: 
 

1. Horizontal dimensions of the 
roadways, as approved in the Design 
Decision Summary.   

 

2. Project specific design details and 
features required, such as curbs, 
sidewalks, riprap, etc. 

 
3. The depths of surfacing and paving.  
 
4. Station to station limits for each line 

represented by the roadway section. 
 
5. The position of the profile grade, the 

pivot point for super transition, and 
the construction center line. 

 
6. The depth from profile grade to the 

roadway surface being constructed, if 
the project does not include ultimate 
design surfacing.  This depth shall be 
labeled “Future”. 

 
7. The type, width, and thickness of the 

existing surface, if the characteristics 
of the existing surface will affect 
construction. 

 
8. A general note indicating that all 

surfacing and paving depths are 
compacted depths and courses shall 
not exceed depths defined in the 
Standard Specifications. 

 
9. The roadway ditch depth shall meet 

the design criteria as stated in the 
Design Manual.  A slope table should 
be used when embankment and 
excavation heights vary enough to 
require different slope rates.  Show 
side slopes for embankment sections, 
in-slopes and back slopes for 
excavation areas. 

 
10. A section showing shoulder widening 

for guardrail.  If shoulder widening for 
guardrail is isolated to one or two 
roadway sections, it can be shown as 
part of the particular section.  If 
shoulder widening for guardrail 
applies to several roadway sections, a 
separate shoulder widening section 
can be drawn and referenced from the 
applicable roadway sections. 
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11. A section showing the shoulder design 

on the outside of a curve 
(superelevation section) if the project 
involves constructing subgrade on the 
outside of curves.  This is a standard 
CADD detail and need only be shown 
once. 

 
12. A surfacing legend is to be shown on 

each sheet indicating the type of 
surfacing material, with the exact item 
name as found on the Summary of 
Quantities.  For paving material it is 
necessary to indicate the class of 
material used but not the performance 
grade (PG) when only one grade is 
used for the entire project.  If however 
there are two or more performance 
grades used on the project then they 
must all be detailed on the roadway 
sections.  Each type of material shall 
be assigned an identifying number 
enclosed by a hexagon symbol. 

 
13. Construction notes shall be numbered 

consecutively for the project, but only 
the construction notes that are 
applicable to a particular sheet will be 
shown on the sheet.  Once you have 
created a construction note 1. it will 
always be the same. Continue 
sequencing of construction notes 
consecutively as you add them.  DO 
NOT resequence from one plan sheet 
to the next. 

 
For example: 

Sheet R1 may have construction 
notes 1, 2, 3, and 4. 
Sheet R2 may have construction 
notes 1, 3, and 5.  (Notes 1 and 3 
on sheet R2 would be identical to 
notes 1 and 3 on sheet R1 and 
note 5 on R2 is a new note, 
consecutively numbered). 
 

14. If the total paving depth for a class of 
asphalt exceeds the nominal 
compacted depth specified in the 

Standard Specifications, one of the 
following methods of indicating the 
paving requirements will be used: 

 
a.  Multiple lifts shall be drawn 

on the roadway section, 
indicating the desired 
minimum compacted depth 
of each lift. 

 
b.  Provide a construction note 

for the roadway section 
specifying the number of lifts 
required and the maximum 
allowable compacted depth 
for any lift. 

 
If you don’t show paving depths in your 
roadway sections as specified in 14a or 
14b above and the paving depths for 
your project exceed normal depths (as 
indicated in the Spec. Book), you should 
take another look at Section 5-04.3(9).  
In part it reads: 
 

5-04.3(9) Spreading and 
Finishing 
The mixture shall be laid upon 
an approved surface, spread, 
and struck off to the grade and 
elevation established. Asphalt 
pavers complying with Section 
5-04.3(3) shall be used to 
distribute the mixture. Unless 
otherwise directed by the 
Engineer or specified in the 
Plans or in the Special 
Provisions, the nominal 
compacted depth of any layer 
of any course shall not exceed 
the following depths:   

 
The bold sentence in the preceding 
paragraph is where our plans get us in 
trouble if they are not in accordance 
with 14a or 14b above.  
 
If your roadway sections show paving 
depths that exceed the allowable depths 
listed in the Spec Book you must 

PLANS PREPARATION MANUAL 
JUNE 2003 4 - 19 



remember you are specifying otherwise 
in the Plans. 

 
460.07  Grading Sections 
• See Examples 4-12 and 4-13. 
These plan sheets will show such items as types 
of embankment, use of waste in slope flattening, 
drainage layers, composite sections, relief ditch 
details, slope tables, unsuitable stripping depth 
tables, controlled blasting slopes, wetlands 
sections, horizontal drain details, surcharge 
details, large unsuitable foundation excavation 
and backfill areas, and soil stabilization details.  
Most projects will not require grading sections. 

 
460.08  Quantity Tabulation Sheets 
• See Examples 4-16, 4-25 Appendix 1. 
Quantity tabulation sheets are used to tabulate 
the locations, quantities, and notes pertaining to 
specific bid items.  
 
The following types of items will normally 
appear on quantity tabulation sheets: 
 

1. Removal items (except items paid by 
lump sum). 

 
2. Asphalt concrete curb and asphalt 

concrete gutter. 
 

3. Timber and lumber (except bridge 
items). 

 
4. Cement concrete approach. 

 
5. Cement concrete curbs, and curb and 

gutter. 
 
6. Guardrail items, including anchors, 

terminals, and transition items. 
 
7. Concrete barrier items. 
 
8. Impact attenuators. 

 
9. Guide posts. 

 
10. Raised pavement markers, paint lines, 

and pavement marking items. 
 

11. Conduit pipe (except bridge, 
illumination and traffic signal system 
items). 

 
12. Wildlife reflectors. 

 
13. Steel reinforcing bars and wire mesh 

(except bridge and drainage items). 
 

14. Monument cases and covers. 
 

15. Cement concrete sidewalk. 
 

16. Asphalt concrete sidewalk. 
 

17. Concrete slope protection. 
 

18. Fencing items, including gates, and 
end, corner and pull posts. 

 
19. Adjustment items. 

 
20. Delineation lights. 

 
Quantity tabulation sheets are to be prepared on 
11-inch by 17-inch paper sheets printed from 
excel files. The excel spreadsheet program is 
available through the Regional Plans Offices or 
the OSC Project Development Branch.  For 
additional information and instructions for this 
excel spreadsheet, (see Appendix 1). 
 
Standard sheets have been prepared with the 
heading “Quantity Tabulation”. A descriptive 
addition (see types of items above) may be 
added after the plan sheet heading “QUANTITY 
TABULATION- XXXXXXX XXXXXX” to 
indicate what type of work is included on this 
plan sheet. 
 
Quantity tabulation sheets are to be placed 
immediately preceding the plan sheets that 
contain the tabulated items.  This will 
intersperse them throughout the plans. 
 
For projects involving only a few items, the 
quantities may be placed in data boxes on 
appropriate plan sheets or on profile sheets, 
eliminating the need for quantity tabulation 
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sheets.  Data boxes should be layed out in the 
same manner as the Q-tab sheets. 
 
Blank columns shall be provided between listed 
bid items and blank rows shall be provided in 
station listing (about every fifth entry and a 
space or two between each reference sheet 
listed). This procedure allows for the addition of 
bid items and stationing with ease, even during 
the addendum phase. 
 
The bid items shall be placed from left to right 
in the same order in which they appear in the 
Estimate. 
 
Bid items shall be identified on the Quantity 
Tabulation sheets exactly as they appear in the 
WSDOT spec book (spelling, punctuation, 
spacing, etc.) and in the same order as they 
appear on the Summary of Quantities. 
 
If there are more bid items to be tabulated than 
will fit across the top of the sheet, with the 
appropriate blank spaces, additional tabulation 
sheets will be required.  The station listing will 
be identical for the continued sheets.  Likewise, 
if there are more station listings than will fit on a 
single sheet, with the required blank spaces, 
additional tabulation sheets will be required.  
The bid items across the top will be identical for 
the continued sheets. 
 
Each time an item is used in a different location, 
it will have a separate quantity entry.  Related 
items, however, may be included in a single 
entry if the station limits are the same. For 
example, a single entry could include the type of 
guardrail, required anchors, and transition types. 
 
Each quantity entered on the quantity tabulation 
sheet is to be rounded appropriately at the time 
of entry.  Do not add up the unrounded 
quantities and round the total to carry forward to 
the Estimate/Summary of Quantities.  See the 
information on rounding in Section 460.04. 
 
The bid item totals on the Quantity Tabulation 
sheets must be consistent with the bid item 
totals entered in the Estimate.   
 

The Code column shall contain the quantity 
tabulation code number, which is made up of the 
Plan Reference No. and the number identifying 
the individual construction feature on the sheet. 
(P1-1, P1-2, … P1-6, P2-1, P2-2, … P2-26)  The 
numbers shall be listed in ascending order of 
plan sheets. 
 
Bid items, identified by station(s) and quantity 
or quantities, on individual quantity tabulation 
sheets are tied directly to the plan sheet series 
they are related to by the number immediately 
following the Plan Reference No. as mentioned 
above.  The related series sheet shall have its 
own consecutive series of numbers identifying 
construction features (octagonal enclosed 
numbers beginning with number 1) beginning in 
the top left corner of the sheet and progressing 
across and down the sheet.  A light, arrow-less 
line shall be drawn from the octagon to the 
construction feature.  When a construction 
feature is continued on more than one sheet, the 
octagon, on the continued sheet, shall be divided 
with a horizontal line, and the plan sheet 
reference number on which the construction 
feature first appears shall be inserted in the 
upper half and the first sheet individual 
identifying number shall be inserted in the lower 
half.  A larger scale octagon may be used if this 
is done. The octagonal symbol shall not be used 
for any other purposes. 
 
For items such as pavement markings, that are 
continuous for the entire project, list the station 
limits and leave the code column blank. 
 
The General Notes will include information 
required to complete the data for a particular 
construction feature, such as: 
 

1. Guide post type and color. 
 
2. Wildlife reflector type. 

 
3. Guardrail placement case, terminal 

connection, alternate anchor type, 
connection type when connecting 
transition to stiffer barrier, such as 
bridge rail. 
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4. Acceptable impact attenuators for each 
location. 

 
5. When making a reference in the 

General Notes to a special provision in 
the contract, do NOT use the statement 
“SEE SPECIAL PROVISIONS”.  
Identify the special provision exactly 
by name. 

 
6. When making a reference in the 

General Notes to a detail in the 
contract plans, do NOT use the 
statement “FOR DETAIL SEE 
PLANS”.  Identify the exact plan 
sheet (using the Plan Reference No.) 
where the detail is located. 

 
7. When making a reference to the 

Standard Plans, give the full Standard 
Plan number. 

 
8. Type of curbing to be used. 
 

If the quantities for an item appear on other plan 
sheets, in addition to the quantity tabulation 
sheets, cross-references shall be made to the 
sheets where the additional quantities can be 
found.   

 
460.09  Alignment / Right of Way Plan 
• See Examples 4-14, 4-15, 4-17, and 4-18. 
The alignment and right of way information will 
appear on the same series of plan sheets for most 
projects. 
 
Right of way is required to be shown for 
projects having work outside of the existing toe 
of fills or existing bottom of ditches.  If the 
widening work is sporadic throughout the 
project, it is permissible to show the R/W only 
in the areas of the widening. If the areas are 
closely spaced, it is best to provide the R/W 
through the entire area, or the whole project, as 
opposed to showing a section of R/W for 100 
feet, then a 100 foot gap, and then another 100 
foot section.  
 
If R/W information is not required, as for a 
paving project, for example, the alignment 

information could be shown on another plan 
series, such as the site preparation plan series or 
the paving plan series, as long as the additional 
information does not cause overcrowding of the 
plan sheet.  
 
Site preparation information may appear with 
the alignment and right of way plan series only 
if there is minimal existing topography and 
minimal site preparation work to be shown.  If 
there is considerable topography or a great deal 
of site preparation work to be shown, the 
information is to be placed on a separate plan 
series. 
 
The following information will normally appear 
on the alignment / right of way plan series: 
 

1. Construction center lines for all 
roadways being constructed. 

 
2. All stationing, bearings, and curve 

data associated with each construction 
center line  (for new construction 
ramp stationing will always run in the 
same direction as the mainline 
stationing). 

 
3. Right of way center line (not always 

required - see discussion below). 
 
4. Right of way lines (all R/W lines, 

without exception, will always be 
solid lines on the contract plans). 

 
5. Ties of all right of way breaks to 

either the right of way or construction 
center lines (show both station and 
offset distance). 

 
6. Construction permits with private 

citizens, and all easements, identified 
by type and use. 

 
7. Ties of all construction permits and all 

easements to either the right of way or 
construction center line (show both 
station and offset distance). 
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8. Township and Range lines that cross 
center line, with appropriate 
descriptive information (bearing and 
distance to found corners), including 
center line stationing at intersection 
point. 

 
9. Limited access hachures when 

appropriate (hachures need to be 
drawn to the correct stationing, but the 
stationing of the ends or breaks in 
limited access do not have to be 
identified on the construction plans). 

 
10. Found section corners and 

monuments, with station and offset 
ties to construction center line. 

 
11. Station and offset ties to railroads and 

railroad rights of way that intersect the 
project or are affected by the project. 

 
12. Corporate limit and county lines with 

station identification where they cross 
the construction center line. 

 
13. Names of rivers, streams, bays, and 

inlets, their direction of flow, meander 
lines, ordinary high tide or high-water 
lines of navigable waterways. 

 
14. On all projects that include grading, 

the slope catch lines shall be shown. It 
may be desirable to show slope catch 
lines on the drainage plan, however, 
the right of way line must also be 
shown on the drainage plan if this is 
done. 

 
15. The outline of sand drainage blankets, 

unsuitable foundation excavation, and 
toxic waste excavation areas. 

 
16. Show all found property corners along 

WSDOT R/W lines with a note stating 
“Per RCW 59.09.13 any monument or 
corner disturbed by the Contractor’s 
operation shall be replaced at no cost 
to the Contracting Agency”. 

 

When the right of way center line is coincidental 
with the construction center line, an equation 
shall be provided at the begin and end of project, 
to show the relationship between the official 
right of way stationing and the construction 
center line stationing.  An equation will be 
provided to show relationship between the 
construction center line and the right of way 
center line at the location of right of way plan 
equations.  All right of way offsets and 
associated stationing will then be referenced to 
the construction center line.   
 
When the right of way center line is not 
coincidental with the construction center line, 
the same procedure described in the previous 
paragraph may be used.  The offset distance 
between the right of way and construction 
centerlines shall be shown at the begin and end 
of project.  In addition to the equations at the 
begin and end of project, equations shall be 
shown at all points where the right of way and 
construction center lines cross and at the 
location of right of way plan equations. 
 
The official right of way plans may be included 
in the contract plans under the following 
circumstances: 
 

1. The official right of way stationing 
runs the opposite direction of the 
construction stationing. 

 
2. The right of way alignment is 

substantially different than the 
construction alignment and is not 
easily tied.  As an example: the right 
of way alignment has numerous 
curves that do not exist in the 
construction center line and the right 
of way would have to be described 
using metes and bounds as opposed to 
offsets from the construction center 
line. 

 
If either of the two circumstances above exist, 
the designer needs to contact the OSC R/W 
office and request that they prepare the existing 
right of way plans to be included in the contract 
plans.  The designer will have to provide the 
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R/W office with the equation relating the begin 
and end of the project construction center line to 
the existing R/W stationing.  If this option is 
used, the OSC R/W office needs to be notified 
early in the design process so that the work can 
be added to the OSC R/W office schedule, to 
ensure that the plans can be prepared within the 
PS&E schedule. 
 
If the project requires profile sheets be included 
in the contract plans, the layout of the alignment 
plan sheet must take into account that the station 
limits on each profile plan sheet are to match 
exactly the station limits of each alignment plan 
sheet. Horizontal alignment and steep grades can 
each affect the matching of stationing limits 
between the alignment and profile sheets, so 
they must be examined together.  The alignment 
and profile may be shown on the same plan 
sheet by using the plan/profile sheet. 
 
Township and range information is to be shown 
on the vicinity map. It does not have to be 
shown on the alignment plans unless one or both 
of the following cases occur:  
 

1. The township or range lines cross the 
centerline, in which case the line will be 
shown with the station of the 
intersection identified.  

 
2. Right of way boundary lines are shown 

WITH dimensions from the roadway 
alignment.  

 
Section lines only have to be shown on the 
alignment plans if the section corners are found, 
requiring the ties to centerline be shown. 
 
The following information will be shown for all 
horizontal alignments: 
 

1. Line identification, using alpha 
designation, and stationing (M 5+50) 

 
2. Station ticks shown on the top side of 

the alignment line (top as related to 
the direction of the stationing) 

 
3. Tangent bearings 

 
4. Point of curvature (P.C.) and point of 

tangency (P.T.) for all horizontal 
curves. 

 
5. Angle points (A.P.) in horizontal 

alignments. 
 
6. Curve data box showing: 
 

a. station of the point of intersection 
(P.I.) of bearings for each curve. 

b. delta for each curve (deflection 
angle between intersecting 
bearings) 

c. radius of each curve. 
d. tangent length for each (distance 

from P.C. and P.T. to the P.I.). 
e. length of curve for each curve 

(distance from P.C. to P.T. along 
the horizontal curve). 

f. full super rate for each horizontal 
curve. 
 

Construction stationing shall increase from the 
beginning of the project to the end, and shall run 
from south to north on odd numbered highways, 
and west to east on even numbered highways. 
 
All ramp stationing for new construction shall 
increase in the same direction as the mainline 
stationing. Ramp stationing should begin at 
station 10+00 to avoid negative stationing due to 
alignment changes. 
 
Offset equations shall be shown on the 
construction plans as follows: 
 

1. The secondary line (ramp, cross-road, 
or right of way center line) 
designation and station is listed first. 

 
2. The mainline (construction center line) 

designation and station, perpendicular 
distance, and left or right is listed 
next. The direction (left or right) is 
referenced from mainline looking 
ahead on line. 
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Linear equations should not be an issue if the 
designer establishes construction stationing for 
the project, instead of using right of way 
stationing.  If linear equations are present, the 
designer must make sure that they are “gap” 
equations and not “overlap” equations.  Overlap 
equations cause confusion because of the 
duplication of stationing caused by the overlap.  
To convert an overlap equation to a gap 
equation, a 1 can be added in front of the Ahead 
station (5+00 would become 15+00), or by 
adding 1 to the first digit of the Ahead station 
(110+00 would become 210+00). 

 
Examples: 
 
Overlap equation 10+00 BK =  
 5+00 AHD 
add 1 in front of the Ahead station would 
become  
 
Gap equation  10+00 BK =  
 15+00 AHD 
 
Overlap equation  150+00 BK = 
 110+00 AHD 
add 1 to the first digit of the Ahead station 
would become 
 
Gap equation  150+00 BK = 
 210+00 AHD 

 
When showing the equation on the plans, the 
BACK station goes on the back-side of the 
equation line and the AHEAD station goes on 
the ahead-side of the equation line. 
 
460.10  Site Preparation 
• See Examples 4-17 and 4-18. 
The site preparation series of plans is where all 
existing topography within your project limits is 
to be shown, as well as all the removal and 
demolition work involved with your project. 
 
If there is very little topography to be shown and 
very little removal and demolition work to be 
performed, this information can be shown on the 
Alignment/Right of Way plan series as long as it 
does not compromise the information required 
on the Alignment/Right of Way plans. 

 
The construction center lines will be shown on 
the site preparation plans, but lanes, shoulders, 
and other features being constructed are not to 
be shown.   
 
Removal and demolition of existing features, 
paid as separate items, are to be identified using 
Quantity Tabulation notes.   
 
Items included in the lump sum price for 
“Removal of Structures and Obstructions”, are 
to be identified with notes located directly on the 
appropriate plan sheet.  For example, removal of 
wire fence should be identified with a note such 
as “wire fence to be removed”.   Items of work 
included in the lump sum price for “Removal of 
Structures and Obstructions“ that cover the 
entire project, removal of guide posts for 
example, do not have to be identified on the 
plan.  Items of work being paid as "Removal of 
Structures and Obstruction" will not appear on 
quantity tabulation sheets. 
 
If large, complete areas of pavement, sidewalk, 
or curbs and gutters are being removed, it is best 
not to use cross-hachuring or shading to identify 
these areas.  It will suffice to show the limits of 
the removal and identify the area with a 
Quantity Tabulation note, or note on the plan 
sheet “begin pavement removal/end pavement 
removal”.  If there are a number of small 
isolated areas of pavement removal, cross-
hachuring or shading may be used to identify 
these areas.  Large areas of cross-hachuring or 
shading actually detract from the plans and often 
hide important information. 
 
460.11  Profiles 
• See Example 4-20. 
Roadway profiles are required only when there 
is a change in the vertical alignment of the 
roadway under construction. If only a section of 
the vertical alignment is changed, a profile is 
required only for that section. 
 
The station to station limits shown on each 
profile sheet match exactly the station to station 
limits shown on the corresponding alignment 
sheet.  
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The following information is required on profile 
sheets: 
 

1. The limits of roadway sections will 
appear with arrows. (These are always 
to be the top most entry on the profile 
sheets.) 

 
2. Superelevation diagrams (these should 

be shown on a separate sheet if they 
cause crowding of other required 
information). 

 
3. The finished profile grade line will be 

shown as a heavy solid line. 
 
4. The datum symbol with North 

American Vertical Datum (NAVD) 88 
is to be shown on the first roadway 
profile sheet only. 

 
5. Show benchmarks that exist in the 

area of the alignment profiled on the 
sheet (both temporary and permanent 
benchmarks). Be sure to include all 
pertinent information associated with 
the bench mark (e.g. location, offset, 
stationing, elevation of bench mark, 
etc.) 

 
6. Beginning station and elevation 

(BVC) and ending station and 
elevation (EVC) of each vertical curve 
will be shown.  Elevations and 
stations through each vertical curve 
will be shown on even stations at 
intervals of 50 ft. minimum to 200 ft. 
maximum. 

 
7. The station and elevation of the point 

of intersection of the gradients (VPI) 
will be shown. 

 
8. Gradients between vertical curves 

(shown as a percentage, carried out to 
a sufficient number of  places so that 
the calculation from the elevation at 
one VPI on the given gradient will 
give the elevation at the next VPI). 

 
9. Length of each vertical curve. 
 
10. Elevation and station at each break 

(angle point; AP) in gradient with 
elevation shown to 0.01 foot. 

 
11. The existing ground line will be 

shown as a dashed line. 
 
12. Areas of work or quantities will be 

shown, with arrows, between the 
station to station limits of the work, or 
at 10 station (1000’) totals if the work 
extends beyond 10 station totals , or at 
other logical breaks, such as bridges or 
group breaks.  If these logical breaks 
are slightly more or less than 1000 feet 
apart, it would be appropriate to have 
a 1300 foot total or a 700 foot total. 

 
13. Quantities to be shown will be 

roadway excavation, controlled 
blasting, vertical sand drains, 
unsuitable foundation excavation, 
toxic waste excavation, embankment 
compaction, special backfill, clearing 
and grubbing, seeding, compost, 
topsoil and fertilizing and mulching. 

 
14.  The use of the term “embankment” by 

itself is permitted only when Method 
A compaction is specified. In this 
instance, it must be noted that 
embankment quantities are shown for 
informational purposes only. 

 
15. Details showing side slopes for 

unsuitable foundation excavation and 
toxic waste excavation shall be shown 
on the profiles or detailed on separate 
sheets.  The bottom of unsuitable 
foundation excavation and toxic waste 
excavation will be shown, but should 
be shown as a squiggly line to indicate 
that the actual bottom elevation of the 
excavation is unknown. 

 
The designer needs to give some thought to the 
layout of the profile sheets prior to placing 
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information, because the layout is to be the same 
on each profile sheet in the series.  All quantity 
arrows are to be placed in the same position on 
each sheet to allow quantities to be located 
easily. 
 
If there is only minor grading on the project, and 
profile sheets are not used, 10 station totals, or 
similar quantity breakdowns, will be shown on a 
quantity tabulation sheet. 

 
460.12  Structure Notes 
• See Example 4-21. 
All of the information shown on the structure 
note sheet, and the drainage plans and profiles, 
will meet the requirements contained in the 
Hydraulics Manual and Standard Plans.   
 
Structure note sheets are used to tabulate 
locations, bid items, quantities, and notes 
pertaining to the drainage items, utilities, water 
lines etc. 
 
The structure note sheets are to be on 11-inch by 
17-inch paper sheets printed from excel files, or 
plotted from CADD.  The excel spreadsheet is 
available through the Regional Plans Offices or 
the Headquarters Project Development Branch. 
For additional information and instructions for 
this microcomputer spreadsheet, see Appendix 1. 
 
 
Standard sheets have been prepared with the 
heading “Structure Notes.”  A descriptive 
addition, such as “Utilities,” or “Irrigation,” 
shall be added after the plan sheet heading 
“STRUCTURE NOTES - XXXXXXX 
XXXXXX” to indicate what type of work is 
included on this plan sheet.  Structure Note 
sheets are to be placed immediately preceding 
the plan sheets that contains the features being 
tabulated. 
 
For those projects involving only a few drainage 
bid items at a few locations, the information 
normally provided on structure note sheets may 
be provided on the appropriate plan sheets, in 
either a tabular form in data boxes, or placed in a 
convenient location on the sheet with a leader 

line used to connect the information with the 
corresponding drainage feature. 
 
Blank columns shall be provided between listed 
bid items and blank rows shall be provided in 
station listing (about every fifth entry and a 
space or two between each reference sheet 
listed).  This procedure allows for the addition 
of bid items and stationing with ease, even 
during the addendum phase. 
 
The bid items shall be placed from left to right 
in the same order in which they appear in the 
Estimate. 
 
Bid items will be identified on the Structure 
Notes plan sheets exactly as they appear in the 
WSDOT spec book (spelling, punctuation, 
spacing, etc.). 
 
If there are more bid items to be tabulated than 
will fit across the top of the sheet, with the 
appropriate blank spaces, additional tabulation 
sheets will be required.  The station listing will 
be identical for the continued sheets.  Likewise, 
if there are more station listings than will fit on a 
single sheet, with the required blank spaces, 
additional tabulation sheets will be required.  
The bid items across the top will be identical for 
the continued sheets. 
 
Each time an item is used in a different location, 
it will have a separate quantity entry.  Related 
items, however, may be included in a single 
entry if the station limits are the same. For 
example, a single entry could include a catch 
basin, pipe, structure excavation and riprap. 
 
Each quantity entered on the structure notes plan 
sheet is to be rounded appropriately at the first 
point of entry.  Do not add up the unrounded 
quantities and then round the total to carry 
forward to the Estimate.  See the information on 
rounding in Chapter 460.04. 
 
The Code column shall contain the structure 
code number, which is made up of the Plan 
Reference No. and the number identifying the 
drainage features on the sheet. (D1-1, D1-2, … 
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D1-6, D2-1, D2-2, … D2-26)  The numbers 
shall be listed in ascending order of plan sheets. 
 
Indicate the construction center line stationing 
on the structure note sheet for cross culverts, and 
indicate station and offset for each end of 
longitudinal pipe installations.  If a sanitary or 
storm sewer line stationing is used, the sewer 
line stationing will be used on the structure notes 
and the plan sheets will indicate the appropriate 
ties to the construction center line. 
 
The bid item for storm sewer pipe will be 
“Schedule ___Storm Sewer Pipe ___ In. Diam.”  
A table indicating the acceptable pipe alternates 
is included in Section 7-04 of the Standard 
Specifications. There will be times when not all 
of the pipes shown as acceptable alternates in 
the table will be acceptable because of 
conditions on a specific project.  When there are 
pipes not acceptable for a specific project, the 
designer will include a general note on the 
structure note sheet identifying the unacceptable 
pipe type.  The Hydraulics Manual contains a 
complete discussion on storm sewer pipes and is 
to be used for guidance. 
 
When WSDOT does sanitary sewer pipe work, it 
is usually to extend or replace a system affected 
by the highway work.  The utility or local 
agency will normally specify the type of pipe, or 
specify the pipe extension or replacement to be 
in kind.  The system owner’s request for pipe 
type is to be placed in the PSE portion of the 
project file to serve as backup justification.  The 
bid item will be the  pipe type requested by the 
owner, and the general note on the structure note 
sheet will read either “no acceptable alternates” 
or “replace in kind”, whichever is appropriate. 
 
The General Notes will include information 
required to complete the data for a particular 
drainage feature, such as: 
 

1. Acceptable or unacceptable pipe 
alternates for drain, underdrain, and 
culvert pipes. 

 

2. Unacceptable alternates for culvert 
and storm sewer pipes bid on a 
schedule basis. 

 
3. The appropriate treatment for pipes, 

except when the treatment is described 
by the bid item name. 

 
4. The corrugation dimension for 

corrugated steel pipe when other than 
the standard size corrugation is 
required. 

 
5. Specific vertical elongation where 

elliptical shaped steel or aluminum 
pipes are required, whether the 
elliptical pipe is specified in the bid 
item or as an alternate. 

 
6. Procedures or instructions necessary 

to complete construction of the 
drainage feature. 

 
7. To indicate locations where features, 

such as beveled end sections, safety 
bars, etc., are required. 

 
8. When making a reference in the 

General Notes to a detail in the 
contract plans DO NOT use the 
statement “FOR DETAIL SEE 
PLANS”.  Identify the exact plan 
sheet (using the Plan Reference No.) 
where the detail is located. 

 
9. When making a reference to the 

Standard Plans, give the full Standard 
Plan number. 

 
10.  When making a reference in the 

General Notes to a special provision in 
the contract, DO NOT use the 
statement “SEE SPECIAL 
PROVISIONS”.  Identify the special 
provision exactly by name. 

 
The bid item totals on the Structure Note sheets 
must be consistent with the bid item totals 
entered in the Estimate. 
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If the quantities for an item appear on other plan 
sheets, in addition to the structure note sheets, 
cross-references shall be made to the sheets 
where the additional quantities can be found. 
 
460.13  Drainage Plan 
• See Example 4-22. 
Each plan sheet will have its own consecutive 
series of numbers identifying drainage features 
(numbers beginning with number 1 enclosed in 
circles) beginning in the top left corner of the 
sheet and progressing across and down the sheet.  
A light, arrowless line will be drawn from the 
circle to the drainage feature or features.  These 
numbers relate directly back to the Structure 
Notes plan sheets. 
 
When a drainage feature is continued on more 
than one sheet, the circle will be divided with a 
horizontal line, and the plan sheet reference 
number on which the drainage feature first 
appears will be inserted in the upper half and the 
individual identifying number will be inserted in 
the lower half.  A larger scale circle may be used 
if this is done. The circle symbol is reserved for 
the purpose of identifying drainage features and 
is not to be used for any other purpose. 
 
If a sanitary or storm sewer line stationing is 
used, the plan sheets will indicate the 
appropriate ties to the construction center line. 
 
Each cross pipe will have a separate code 
number, which will include any attached 
drainage structure, and any riprap, quarry spalls, 
or other end treatment being constructed in 
conjunction with the pipe. 
 
Each run of pipe in a closed sewer system will 
have a separate code number which will include 
the pipe and the drainage structure on the inlet 
end of the run of pipe.  
 
If multiple pipes are to be placed in the same 
trench, they may be combined under a single 
structure code. 
 
The skew angle for all skewed cross pipes shall 
be indicated on the plan sheets, unless both ends 
are controlled by station and offset and the 

stations and offsets appear on the structure note 
sheet. 
 
Roadway and median ditches are not to be 
shown on the drainage plans.  These ditches are 
constructed as part of the roadway section, and 
the work is included in the earthwork items.  
Only ditches that will be paid as ditch 
excavation are to be shown on the drainage 
plans. 

 
460.14  Drainage Profiles 
• See Example 4-23. 
The established scale controls the drainage 
profiles vertically.  There is usually no 
horizontal scale for the drainage profiles, but it 
is recommended that distances represented be 
drawn proportionately.  Each profile will be 
drawn in proportion horizontally for the length 
of the profile (the space representing 10 feet will 
appear the same for the length of the profile, and 
it will appear to be approximately 2 times a 
space representing 5 feet). 
 
The profiles can be made visually easier to 
follow by using an elongated triangle to 
represent manholes and a elongated rectangle to 
represent other drainage structures (catch basins, 
iInlets, etc.) 
 
The distance shown between drainage structures 
is not the length of pipe, but the horizontal 
distance from center of structure to center of 
structure. If it happens to appear to be the same 
as the length of pipe shown in the Structure 
Notes Plan Sheet it is merely coincidental. 
 
Pipe diameters are to be drawn with 
proportionate scale, so a 12 inch diameter pipe 
will be drawn half the size of a 24 inch diameter 
pipe. 
 
The drainage profiles are to be drawn as a 
straight line representation of the path the water 
will take as it flows through the system, without 
regard for the actual plan view direction the 
pipes are running.  The designer does not have 
to break the profile because a system that had 
been running parallel to the center line has 
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turned ninety degrees at a catch basin and 
crossed the roadway. 
 
At locations where two or more pipes bring 
water to a drainage structure and one pipe 
carries the water away, there will have to be 
breaks in the profiles.  One profile will continue 
through the common drainage structure and 
show the water leaving the structure, while the 
other profiles will stop or start at the common 
structure.  There will be a leader line drawn 
between the representations of the common 
drainage structure with the note “same catch 
basin”, which is the tie between the profiles and 
completes each without having to draw the exit 
pipe a number of times.   The information for the 
common structure will only be shown on one 
profile, usually the one that shows the outlet 
pipe. 
 
The following information is to appear on the 
drainage profiles: 
 

1. Inlet and outlet flow line elevations of 
pipes (shown below the pipe profile) 

 
2. Outflow treatments such as riprap, 

quarry spalls, and, if the ditch is other 
than a roadway or median ditch, ditch 
profiles. 

 
3. Debris deflectors, standpipes and 

headwalls. 
 
4. The type of drainage structure, and 

station and offset location of the 
structure (shown above the structure) 

 
5. The rim elevation of manholes, catch 

basins, inlets, or other drainage 
structures (shown above the structure). 

 
6. The horizontal distance between 

adjacent drainage structures from 
center of structure to center of 
structure. 

 
7. The size of pipe in each run (do not 

have to include the type of pipe). 
 

8. The pipe slope (carried out to 
sufficient decimal places so that when 
the calculation is made from the 
indicated inlet flow line, on the given 
grade, for the given distance, the result 
will be the outlet flow line indicated). 

 
9. Finished ground line above the pipe. 
 
10. Original ground line if pipes will be 

placed prior to embankment 
construction or if original ground 
differs from the finished ground line. 

 
460.15  Utility Plan 
• See Example 4-19. 
When the contractor is to work on the existing 
utilities as part of the contract, plan sheets for 
utility structure notes, plans and details will be 
required.  These sheets shall follow the same 
general guidelines as specified for drainage 
structure notes, plans, and details. 

 
RCW 19.122.040 (Revised Code of 
Washington) requires WSDOT to identify and 
locate known underground utilities in our 
contracts.   The designer should make every 
effort to identify and locate above ground 
utilities also.  The RCW is as follows: 
 

RCW  19.122.040  Underground facilities 
identified in bid or contract--Excavator's 
duty of reasonable care--Liability for 
damages--Attorneys' fees. 

 
(1) Project owners shall indicate in 

bid or contract documents the 
existence of underground 
facilities known by the project 
owner to be located within the 
proposed area of excavation.  
The following shall be deemed 
changed or differing site 
conditions: 

 
(a) An underground facility not 

identified as required by this 
chapter or other provision of 
law; and 
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(b) An underground facility not 
located, as required by this 
chapter or other provision of 
law, by the project owner or 
excavator if the project 
owner or excavator is also a 
utility. 

 
(2) An excavator shall use 

reasonable care to avoid 
damaging underground facilities.  
An excavator shall: 

 
(a) Determine the precise 

location of underground 
facilities which have been 
marked; 

(b) Plan the excavation to avoid 
damage to or minimize 
interference with 
underground facilities in 
and near the excavation 
area; and  

(c Provide such support for 
underground facilities in 
and near the construction 
area, including during 
backfill operations, as may 
be reasonably necessary for 
the protection of such 
facilities. 

 
(3) If an underground facility is 

damaged and such damage is the 
consequence of the failure to 
fulfill an obligation under this 
chapter, the party failing to 
perform that obligation shall be 
liable for any damages.  Any 
clause in an excavation contract 
which attempts to allocate 
liability, or requires 
indemnification to shift the 
economic consequences of 
liability, different from the 
provisions of this chapter is 
against public policy and 
unenforceable. Nothing in this 
chapter prevents the parties to an 
excavation contract from 

contracting with respect to the 
allocation of risk for changed or 
differing site conditions. 

 
(4) In any action brought under this 

section, the prevailing party is 
entitled to reasonable attorneys' 
fees. 

 
[1984 c 144 § 4.] 

 
Identified utilities are to be shown in the bid or 
contract documents as stated in the RCW. The 
site preparation series of plans is where they 
would normally be shown (See Section 460.10).  
If the project is in an area with lots of utilities, as 
well as lots of other topographical features, it 
may be necessary to separate the utilities on a 
separate series of plans following the site 
preparation series.  The best available 
information as to the location of underground 
and overhead utilities is to be used.  Example 
4-19 shows how utilities are typically shown on 
a plan sheet. 
 
Do not forget to include WSDOT utilities, such 
as traffic signal, illumination, and ITS conduits 
and fixtures. 
 
The required amount of detail related to utility 
location is directly proportional to the amount of 
underground work involved in the contract and 
the proximity to the utility.  A simple paver 
should require less utility detail than a project 
with excavation at or near a 24 inch natural gas 
line or a 96 inch sewer line. 
 
460.16  Interchange Contour Plan 
Provides finished ground contours for 
interchange areas.  These plans require the 
region Landscape Architect's or the OSC 
Landscape Architect's (for Regions without a 
Landscape Architect) stamp, regardless of 
whether they are prepared by the design office 
or the landscape section.  See Chapter 1310 of 
the Design Manual. 
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460.17  Paving/Pavement Marking 
Plan 
• See Contract Plan examples. 
Paving and pavement marking information will 
normally be combined on a single series of 
plans.   
 
If the project requires the paving information to 
be separate from the pavement marking 
information, the paving plan will show the total 
roadway and shoulder widths described by the 
roadway sections, not lane widths.  The 
pavement marking plans will show the lane 
configuration and widths.  The information is 
not to be repeated on both series of plans. 
 
The paving/pavement marking plan series is 
required when the work cannot be shown 
adequately on the roadway sections.  If the 
roadway sections adequately describe most of 
the project, only the areas requiring more 
detailed or specific information need be shown 
in paving/pavement marking plans. 
 
Pavement marking will conform to the 
requirements shown in the Design Manual, and 
the pavement marking applications shown in the 
Standard Plans.  Pavement marking layout 
information is not required in the plans if the 
required pavement markings are as shown on the 
Standard Plans.  Pavement marking quantities 
are to be tabulated on Quantity Tabulation 
sheets. 
 
When paving/ pavement marking plans are 
included, they will show all lane and shoulder 
widths, information on pavement taper lengths 
and widths, widening for guardrail, as well as 
the locations of concrete barrier, guardrail, 
impact attenuators, and traffic islands.  The 
various areas and types of pavement marking 
will be identified by quantity tabulation note, or, 
if there is only minor pavement marking, the 
beginning and ending stations could be shown 
on the plan for each type in the area. 
 
The only existing information that will appear 
on the paving/ pavement marking plans will be 
the existing roadways and approaches beyond 
the point where the new construction begins or 

ends to show the tie between the new and 
existing.   The “old” roadway and lane lines 
through the construction area are not to be 
shown. 
 
If there is only minor drainage, signing, or 
illumination work on the project, this minor 
work can be shown on the paving/pavement 
marking plans, provided it does not compromise 
the clarity of the paving and pavement marking 
information being shown. 
 
Paving or pavement marking details, such as the 
layout of a traffic island, may be required at a 
larger scale to provide sufficient information or 
required dimensioning to clearly show the 
construction.  These details will follow 
immediately after the paving/pavement marking 
series of plans. 

 
460.18  Wetlands, Mitigation Sites and 
Detention/Retention Site Plans 
Wetlands 
All wetlands, whether inside of the right of way 
or not, that could be impacted by the 
construction work shall be shown on the 
construction plans, using standard symbols. 
 
Wetlands may be either delineated or 
inventoried.  Delineated wetlands will, in most 
cases, have buffer zones associated with them, 
which must also be shown on the plans.  The 
buffer zone is established by the local 
jurisdiction, and may not always be identified on 
the permit.  For each wetland identified within a 
project area, the designer will have to check with 
the regional environmental office to get the 
buffer zone information.  Inventoried wetlands 
have been identified by a visual survey of the 
area and the required buffer zones are included 
in the inventoried boundaries.  
 
The wetland and buffer zone shown on the plans 
is to represent the area, but does not have to be 
plotted point for point from the delineation 
information in the permit.  The station and offset 
information required to delineate the site is not 
to be included in the contract plans.  When the 
wetland is being surveyed, the information is to 
be taken directly from the permit. 
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The wetlands are to be shown on the vicinity 
map and all other plan sheets, such as those 
showing cut/fill lines, drainage, or other features 
that could impact them. 
 
Mitigation Sites 
A wetland mitigation site is a wetland area 
which has been, or is being created, restored, 
enhanced, or preserved to compensate for 
wetlands impacted by construction. 
 
All wetland mitigation sites shall be shown on 
the construction plans, and identified as either 
“existing” or “to be constructed”.  A mitigation 
site, whether existing or to be constructed, is 
always identified as a mitigation site on plan 
sheets.  Mitigation sites do not get re-classified 
as a wetland at a future time.   
 
If a contractor is allowed to work within an 
existing wetland, wetland buffer zone, or, in rare 
circumstances, a mitigation site, the allowable 
work area shall be delineated by the cut and fill 
line.  The contractor shall possess a permit 
identifying each wetland in which work is 
allowed. 
 
Retention/Detention Sites 
All facilities related to the detention, retention, 
and treatment, filtration, or drainage of 
stormwater or surface water, either “existing” or 
“to be constructed” shall be shown on the 
construction plans and labeled as Stormwater 
Treatment Areas.  It is important to identify 
stormwater treatment areas so they will not be 
misconstrued to be wetlands or mitigation areas 
in the future. 

 
460.19  Plan Detail Sheet 
Details, specific to the project being developed, 
will have to be provided by the designer to 
ensure the contractor has a clear picture of the 
work that is to be performed. 
 
The plan details are to be organized on plan 
sheets so that they are grouped according to plan 
series.  The detail sheets will then be placed as 
the last set of plans in the plan series.  For 
example, all of the drainage details will be 

grouped on the appropriate number of sheets, 
and will become the last sheets in the drainage 
plan series (normally following the drainage 
profiles). 
 
It is important the details be complete, 
meaningful, and necessary.  It is also important 
that details be drawn at a scale that will clearly 
show the information when reduced and placed 
on the 11-inch by 17-inch plan sheets. 
 
Plan details are not to be a redrawn Standard 
Plan.  Many times, however, it is necessary to 
draw details showing a project specific 
modification to a Standard Plan.  In these 
instances, sufficient detail is to be provided to 
indicate the modification, but all of the 
information on the Standard Plan that is still 
applicable is not to be redrawn. Instead, a note 
stating  “FOR INFORMATION NOT SHOWN, 
SEE STANDARD PLAN X-XX” is to be 
included on the detail. 
 
Details that are not associated with a Standard 
Plan must be complete, because the contractor is 
only obligated to provide what is shown on the 
detail. 
 
Division 5 contains the STATE.CEL library, 
which is a number of generic or standard details, 
found in the CADD system.  Many of these 
details can be used as is, or may be modified to 
fit requirements for a specific application.  Use 
of these details can save both the designer and 
the CADD operator considerable time over 
developing and inputting details from scratch. 
 
460.20  Minor Structures (retaining 
walls, etc.) 
Projects with quantities for minor structures 
such as retaining walls or other like items of 
work 
shall have these quantities shown in the plans in 
one of the two methods as follows: 
 

1. Quantities shall be shown on 
Quantity Tabulation Plan sheet(s). 
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2. Quantities shall be shown in tabular 
form (in data boxes) on the 
individual structure plan sheet(s). 

 
460.21  Illumination Plan 
• See Example 4-28. 
The design of the illumination systems will 
conform to the guidelines in the Design Manual. 
 
If the illumination work is minor adjustments to 
an existing system, or the installation of a small 
system (one or two luminaires) at an 
intersection, it can many times be shown on 
another series of plans. 
 
The following information is required for 
illumination plans: 
 

1. The location of light standards (new 
and existing). 

 
2. The light standard number for new 

luminaires. 
 
3. The location of the power source 

(whether new or existing). 
 
4. The layout of the conduit and 

electrical circuitry. 
 
5. The mounting height for new 

luminaires (for existing if being 
relocated). 

 
6. The mast arm length for new 

luminaries (for existing if being 
relocated). 

 
7. Base requirements, fixed or slip, for 

new luminaires (for existing if being 
relocated). 

 
8. Conduit size and fill for new 

installation (for existing affected by, 
or affecting, the project). 

 
9. Service cabinet requirements for new 

(or modifications to existing). 
 

10. Junction box locations and types for 
new (for existing affected by, or 
affecting, the project) . 

 
11. Luminaire light source, distribution, 

and voltage for new luminaires. 
 
12. All other features peculiar to the 

specific project. 
 

Stationing and offsets, shown in the foundation 
schedule for light standard locations, are to be 
reasonably accurate to ensure that the design 
light levels are achieved. 

 
460.22  Traffic Signal Plan 
Traffic signal plans are normally provided by 
either the region traffic office, or the OSC 
Traffic Design Office, and the designer simply 
incorporates them into the project.  The traffic 
signal plans will follow the guidelines in the 
Design Manual. 
 
460.23  Intelligent Transportation 
System Plan 
The region traffic office normally provides 
intelligent transportation systems (ITS) plans, 
and the designer simply incorporates them into 
the project. The ITS plans will follow the 
guidelines in the Design Manual. 
 
Even though the designer is not responsible for 
the design of the intelligent transportation 
system, the designer is responsible for providing 
the appropriate base maps to the traffic design 
office. The base map information provided to 
the traffic designer will show the locations of all 
new and existing features, such as utilities, 
drainage pipes and structures, so that these 
features can be taken into account during the 
initial design. It is also the designers’ 
responsibility to keep the traffic designer aware 
of all design revisions made to the plans from 
the time that the initial layout was given to the 
traffic designer. 

 
460.24  Sign Specification Sheet 
Sign specification sheets are to be prepared on 
11-inch by 17-inch paper sheets plotted from 
CADD or an Excel program. 
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A separate sign specification sheet will normally 
be prepared for the installation of new signs, the 
removal of signs, and the relocation of signs.  If 
the signing work is minor, it is permissible to 
combine the different types of work on a single 
sheet, but there should be a distinct, identifiable 
section of the sheet for each type of work 
presented. 
 
There will be a separate plan sign numbering 
system for each of the three types of signing 
work, and each will be continuous from the 
beginning of the project to the end.   
 
The sign specification sheets are to be 
completely filled out. 
 
Remember that the material stock used for the 
signs comes in 48 inch by 96 inch sheets, so sign 
sizes need to be adjusted to make the most 
efficient use of the stock material, the following 
guidelines should be used: 
 

1. For signs having a horizontal 
dimension of 48 inches or less, all 
dimensions shall be specified in 
inches. 

 
2. For signs having a horizontal 

dimension of greater than 48 inches, 
all dimensions shall be specified in 
feet and inches.  

 
Wood posts can be called out as 4 x 4, 4 x 6, 
etc., as long as there is no reference to inches.  
Calling for a 4 x 4 is using the common name 
for a piece of lumber that is  3-1/2” x 3-1/2”.   
 
When a sign installation requires multiple steel 
posts, the designer will have to specify which 
base type found on Standard Plan G-8a, Type 1, 
2A or 2B, is required for each multiple post 
installation. 
 
460.25  Signing Plan 
The signing plans will follow the guidelines 
included in the Design Manual. 
 

Signing will always be shown in a plan view; 
however, the designer needs to assess the need 
for the signing plan series.  In many cases, there 
are not sufficient signs to require a separate 
series of plans and the signing information can 
be combined with another series, such as the 
paving/pavement marking plan series, without 
affecting the clarity of the overall plan. 
 
A great deal of roadway detail is not normally 
required for a signing plan.  The center line and 
edge of the roadway is normally all that is 
required for two lane highways.  For multi-lane 
highways, additional detail and roadway 
information may be required.  
 
For region-wide signing projects, where an 
extensive area is covered, a smaller scale, even a 
strip map, can be used for directional sign 
placements.  However, even in these instances, 
larger scale details may be required to show sign 
installations at intersections and other areas 
where there are numerous signs being installed 
in a small area. 
 
There is never to be a light standard within 50 
feet of the front of an overhead sign installation. 
 
Signs will be located on the plans and identified 
using the plan sign number.  For new 
installations, the plan sign number will be 
enclosed in an oval.   The plan sign number for 
sign removals will be enclosed in a rectangle 
and the number will be preceded by  “R-”.  Sign 
relocations will show both the original and 
relocated locations of the sign and the plan sign 
number will be enclosed in a square.  There will 
be a leader line from the plan sign number to the 
sign location.  Sign relocations will have two 
leader lines: a dashed line from the plan sign 
number to the original location and a solid line 
from the plan sign number to the relocated 
location. 
 
The signing plans will show the following: 
 

1. Construction center lines (all that’s 
required for destination and speed 
limit type signing.) 
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2. Basic roadway layout in areas where 
detail is required, such as intersections 
with considerable signing. 

 
3. Sign locations. 
 
4. Small scale layout of directional and 

special signs, showing required 
details, such as where upper and lower 
case lettering is to be used, location of 
directional arrows, etc.  (details may 
be placed on a separate sheet to avoid 
overcrowding of the plan) 

 
5. Small scale layout of standard control 

signs may be shown on the plans (this 
can be very helpful to both the 
contractor and the inspector). 

 
6. The plan sign number with leader line 

pointing to sign location. 
 
7. The WSDOT Sign Fabrication code 

number adjacent to plan sign number. 
 
8. Signs to be installed. 
 
9. Signs to be removed. 
 
10. Signs to be relocated (show both the 

original, using a dashed leader line, 
and relocated, using a solid leader 
line, locations for the sign). 

 
11. Power source for all illuminated signs 

(if the source is coincidental to an 
illumination or traffic signal system 
and shown on those plans, a 
construction note referencing the sheet 
where the source is identified will 
suffice). 

 
460.26  Signing Details 
When overhead signs are being installed on a 
sign bridge or cantilever structure, the Sign 
Specification and/or the Sign Detail needs to 
show the following information: 
 

1. Simple drawing of the proposed 
structure and signs. 

 
2. Distance between signs. 
 
3. Distance between signs and end 

supports or posts. 
 
4. Location of overhead signs in relation 

to lanes. 
 
5. Sign light spacing. 
 
6. Maintenance walkway position. 
 
7. Other data called for on the plans. 
 

460.27  Bridge Plan 
Bridge plans are prepared by the OSC Bridge 
and Structures Office. The designer may be 
required to provide field information for use by 
the OSC Bridge and Structures Office during the 
design. Required data and guidelines are shown 
in the Design Manual. 
 
Most projects with bridge construction will have 
items of work required because of the bridge 
work, but are indicated on the bridge plans as 
“not included in bridge quantities”.  The 
designer is to provide the required PS&E 
information for these items.   
 
Following is a list of the types of items that are 
typically “not included in bridge quantities”: 
 

1. Bridge approach slabs. 
2. Drains. 
3. Gravel backfill for drain. 
4. Gravel backfill for wall. 
5. Underdrain pipe behind or around 

abutments or walls. 
6. Drain pipe in embankments at bridge 

ends. 
7. Utility conduits and anchorage. 
8. Slope protection. 
9. Concrete barrier. 
10. Guardrail connections. 

 
The bridge designer will provide the designer 
with a list of the items that are not included in 
the bridge work. 
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460.28  Traffic Control Plan 
As required in the Federal Aid Policy Guide, 
Title 23 CFR, Chapter 1, Subchapter G Part 630, 
Subpart J, Section 630.1010(2), every project 
shall have project specific traffic control plans. 
“Traffic Control Plans” is the common name for 
site specific work zone traffic control plans. 
Primary consideration should be given to worker 
safety within the work zone while, at the same 
time, providing for the safe and efficient passage 
of traffic. 
 
It is important for the designer of the traffic 
control plans to remember that when the 
contractor uses the traffic control layouts shown 
in the plans, WSDOT is in a high liability 
position should anything go wrong when the 
traffic control called for is in place.  Because of 
the high liability, this portion of the plan needs 
to be developed with a great deal of thought, by 
someone with an understanding of the project, in 
addition to an understanding of traffic control 
requirements. 
 
The size and color of all traffic control signs are 
to be shown on the plan.  Warning (W series) 
signs are, required by WSDOT policy, to be a 
minimum of 48 inches by 48 inches, but this 
information still has to be on the plan.  Traffic 
control signing is laid out in respect to the 
distance from the work area.  These distances, 
from the work area and between signs, are to be 
shown as plus/minus distances.  For example, if 
the required spacing between signs is 150 feet, it 
will appear on the plan sheet as 150’+/-.  This 
does not mean the contractor can put the sign 
any place they want in the 150 foot range, it 
means the sign is to be placed at 150 feet, unless 
there is an engineering reason to move it 
slightly.  See the Design Manual, Chapter 810, 
for additional items to be included in these 
plans.  
 
Tables have been developed for sign spacing, 
taper lengths, pavement marking device spacing, 
and buffer zone data, that establish criteria for a 
variety of speeds.  It is recommended that these 
tables, found in the contract plans standard 
symbols and conventions, be utilized for 

consistency and to eliminate the possibility of 
errors in calculations.  
 
The special provisions may allow the contractor 
to develop traffic control plans or revise those 
furnished, but, in either case, they cannot be 
used without approval of the Engineer. 
 
Traffic control plans may contain certain 
required items, not supplied by WSDOT, for 
which bid items will be provided for in the 
project. The traffic control plans shall be 
reviewed to ensure that all items required for 
traffic control are either separate bid items or 
included in bid items. 
 
When the traffic control plans are prepared by 
the traffic office, the designer must work closely 
with the traffic office to ensure that the traffic 
control plans are compatible with the rest of the 
project and project staging.  The traffic office, in 
many cases, is not as familiar with the entire 
project as the designer, so the designer should 
review the traffic control plans thoroughly. 
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CLEARING AND GRUBBING

REMOVING CEMENT CONC. 
SIDEWALK

REMOVING ASPHALT CONC. 
CURB

REMOVING GUARDRAIL

REMOVING CHAIN LINK FENCE

REMOVING WIRE FENCE

TOPSOIL TYPE A

SEEDING, FERTILIZING, AND 
MULCHING

SEE GENERAL NOTES
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DITCH EXCAVATION

SCHEDULE A CULV. PIPE 24 IN. 
DIAM.

PLAIN ST. CULV. PIPE 0.064 IN. 
TH. 12 IN. DIAM.

PLAIN ST. CULV. PIPE 0.064 IN. 
TH. 24 IN. DIAM.

STRUCTURE EXCAVATION 
CLASS B

CONNECTION TO DRAINAGE 
STRUCTURE

MANHOLE 48 IN. DIAM. TYPE 1

SEE GENERAL NOTES

C
O

D
E

C
.Y

.
L.

F.
L.

F.
L.

F.
C

.Y
.

EA
C

H
EA

C
H

D
1-

1
1

D
1-

2
10

0
68

1

D
1-

3
74

6
2

D
1-

4
75

50
1

D
1-

5
33

2
2

D
1-

6
15

10
4

72
1

2

D
1-

7
34

29
2,

4

10
93

17
5

13
8

21
9

1
1

10
93

17
5

13
8

21
9

1
1

R
EG

IO
N

 N
O

.
ST

A
TE

#R
EF

!
#R

EF
!

#R
EF

!
#R

EF
!

#R
EF

!
#R

EF
!

#R
EF

!
#R

EF
!

#R
EF

!
#R

EF
!

D
A

TE
D

A
TE

B
Y

SH
EE

TS

O
F

ST
R

U
C

TU
R

E 
N

O
TE

S

#R
EF

!
SH

EE
T

10
W

AS
H

JO
B

 N
U

M
B

ER

R
EV

IS
IO

N

SH
EE

T 
TO

TA
L

EN
TE

R
ED

 B
Y

C
H

EC
K

ED
 B

Y

R
EG

IO
N

 A
D

M
.

D
ES

IG
N

ED
 B

Y

PR
O

J.
 E

N
G

R
.

ST
R

U
C

TU
R

E 
N

O
TE

S

L4
86

+2
5 

(5
3.

22
' L

T.
) -

 L
48

8+
02

.7
8 

(5
3.

96
' L

T.
)

L4
88

+0
2.

78
 (5

3.
96

' L
T.

) -
 L

48
8+

81
.6

1 
(4

8.
73

' L
T.

)

L4
88

+8
1.

61
 (4

8.
73

' L
T.

) -
 L

48
9+

08
.5

 (6
9.

46
' L

T.
)

PR
O

JE
C

T 
TO

TA
L

L4
80

+3
0 

(6
4.

06
' L

T.
) -

 L
48

5+
50

 (5
2.

91
' L

T.
)

L4
85

+5
0 

(5
2.

91
' L

T.
) -

 L
48

6+
25

 (5
3.

96
' L

T.
)

LO
C

A
TI

O
N

 
  \

  U
N

IT
 O

F 
M

EA
SU

R
E 

L4
79

+3
2.

19
 (4

1.
95

' L
T.

) -
 L

48
0+

30
 (6

4.
06

' L
T.

)

N
O

TE
:

TH
E 

FI
R

ST
 N

U
M

BE
R

 O
F 

TH
E 

"C
O

D
E 

D
ES

IG
N

AT
IO

N
" B

EL
O

W
 R

EF
ER

S 
TO

 T
H

E 
SH

EE
T 

N
O

. O
R

 T
H

E 
SH

EE
T 

R
EF

ER
EN

C
E 

N
O

. S
H

O
W

IN
G

 
TH

E 
D

R
AI

N
AG

E 
FE

AT
U

R
E.

  

TH
E 

SE
C

O
N

D
 N

U
M

BE
R

 R
EF

ER
S 

TO
 T

H
E 

D
R

AI
N

AG
E 

FE
AT

U
R

E 
FO

U
N

D
 O

N
 T

H
AT

 S
H

EE
T.

L4
79

+3
2.

19
 (4

1.
95

' L
T.

)

G
EN

ER
A

L 
N

O
TE

S:

FE
D

. A
ID

 P
R

O
J.

 N
O

.

C
O

N
TR

A
C

T 
N

O
.

1
.
 
 
A
L
L
 
P
I
P
E
 
A
L
T
E
R
N
A
T
I
V
E
S
 
L
I
S
T
E
D
 
I
N
 
T
H
E
 

 
 
 
 
S
T
A
N
D
A
R
D
 
S
P
E
C
I
F
I
C
A
T
I
O
N
S
 
A
R
E

 
 
 
 
A
C
C
E
P
T
A
B
L
E
,
 
E
X
C
E
P
T
 
P
V
C
 
A
N
D

 
 
 
 
P
O
L
Y
E
T
H
Y
L
E
N
E
.

2
.
 
 
S
E
E
 
D
R
A
I
N
A
G
E
 
D
E
T
A
I
L
 
S
H
E
E
T
 
D
P
-
1
 
F
O
R
 

 
 
 
 
B
O
T
T
O
M
 
D
I
T
C
H
 
E
L
E
V
A
T
I
O
N
 
A
N
D

 
 
 
 
R
O
A
D
W
A
Y
 
S
E
C
T
I
O
N
S
 
F
O
R
 
S
I
D
E
 
S
L
O
P
E
S
.

3
.
 
 
M
A
T
C
H
 
E
X
I
S
T
I
N
G
 
C
E
N
T
E
R
L
I
N
E
 
A
N
D

 
 
 
 
F
L
O
W
L
I
N
E
 
O
F
 
D
I
T
C
H
.

4
.
 
 
C
O
N
N
E
C
T
 
T
O
 
E
X
I
S
T
I
N
G
 
P
I
P
E
 
W
I
T
H

 
 
 
 
C
O
N
C
R
E
T
E
 
C
O
L
L
A
R
 
-
 
S
E
E
 
S
T
A
N
D
A
R
D

 
 
 
 
P
L
A
N
S
.

   
   

   
   

   
   

  E
XA

M
PL

E 
4-

21
SN

 1











PLASTIC LINE

PLASTIC WIDE LINE

PLASTIC STOP LINE

PLASTIC TRAFFIC ARROW

RAISED PAVEMENT MARKER 
TYPE 2

SEE GENERAL NOTES
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WSDOT Real Estate Services

 

• Real Estate Home
• General Sale Terms
• Directions to Olympia 

Department of 
Transportation

Welcome to WSDOT's Auction Site

Our next Surplus Property Auction will be in the Fall of 2003.  The parcels listed on 
this site are available on a first come first serve basis at the minimum bid price.

Current Auctions

●     King County
●     Clallam County
●     Snohomish County

Your attendance is not required, however, you are welcome to attend the bid opening.   
Individual requiring reasonable accommodation may request written materials in 
alternative formats, sign language interpreters, physical accessibility accommodations, 
or other reasonable request by calling (360) 705-7095, or TDD users can call 1-800-
TDD-NETT.

Comments or questions about this site or the terms of use should be directed to Patrick 
Forinash, Property Agent. 

 

 

 
  Copyright WSDOT © 2002     Traffic & Roads | Site Index | Contact WSDOT | WSDOT Business | WSDOT Home

 

http://www.wsdot.wa.gov/eesc/realestate/ [8/7/2003 9:41:20 AM]

http://www.wsdot.wa.gov/
http://www.wsdot.wa.gov/news/default.htm
http://wsdot.wa.gov/SiteIndex.htm
http://wsdot.wa.gov/contact/default.htm
http://www.wsdot.wa.gov/
http://wsdot.wa.gov/traffic
http://wsdot.wa.gov/projects
http://wsdot.wa.gov/Business.htm
http://www.wsdot.wa.gov/eesc/environmental/
http://www.wsdot.wa.gov/mapsdata.htm
http://www.wsdot.wa.gov/eesc/realestate/default.htm
http://www.wsdot.wa.gov/eesc/realestate/generalsaleterms.htm
http://www.wsdot.wa.gov/eesc/realestate/directionstodot.htm
http://www.wsdot.wa.gov/eesc/realestate/directionstodot.htm
http://www.wsdot.wa.gov/eesc/realestate/directionstodot.htm
http://www.wsdot.wa.gov/eesc/realestate/KingCounty.htm
http://www.wsdot.wa.gov/eesc/realestate/ClallamCounty.htm
http://www.wsdot.wa.gov/eesc/realestate/SnohomishCounty.htm
mailto:ForinPa@wsdot.wa.gov
mailto:ForinPa@wsdot.wa.gov
http://www.wsdot.wa.gov/SiteIndex.htm
http://www.wsdot.wa.gov/contact/default.htm
http://www.wsdot.wa.gov/business.htm
http://www.wsdot.wa.gov/


WSDOT Design Office

 

 

• Access

• Agreements

• CAE Support Team

• Design Policy, 
Standards, and Safety 
Research

• Hydraulics

• Project Development

• Right of Way Plans

• Roadside and Site 
Development

• Standard Plans

• Value Engineering

• Roadside and Site Development 
Unit Assists North Central Region

• Roadside Manual Reprinted and 
Shipped

• Changes to Standard 
Specifications - Erosion Control

• Safety, Aesthetics and Context-
Sensitive Design Program - May 
Quarterly Meeting

• Task Force 13 - Highway 
Hardware - AASHTO/AGC/ARTBA 
Joint Committee

• Tacoma Narrows Bridge Rail 
Crash Test Conducted

• Design Office Publications 

• Amendments, General Special 
Provisions 

• Roadside Safety 

•
Innovative Contracting 

•
Safety Research 

 

State Design Engineer
Harold Peterfeso
(360) 705-7231
E-mail: peterfh@wsdot.wa.gov 
 

Right of Way Plans Supervisor
Jim Wege
(360) 705-7470
E-mail: WegeJ@wsdot.wa.gov
 

Hydraulics Branch Manager
Matthew Witecki
(360) 705-7259
E-mail: WiteckM@wsdot.wa.gov 
 

CAE Manager
Jon Bauer
(360) 407-0880
E-mail: bauerj@wsdot.wa.gov 
 

Printing Services Manager
Deb Regester
(360) 705-7842
E-mail: regestd@wsdot.wa.gov 
 

More...
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Error Occurred While Processing Request

Error Diagnostic Information

An error has occurred.

HTTP/1.0 404 Object Not Found

Please inform the site administrator that this error has occurred (be sure to include the contents of this 
page in your message to the administrator).
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   Bridge Office    WSDOT - Bridge and Structures Office 
 

WSDOT BRIDGE
Bridge Home

Bridge Design Manual

Engineering Software

Bridge Standard Drawings

Bridge Design Schedule

Bridge Management

Contract Submittal Log

Pre-Approved Plans for 
Light and Signal Standards

Environmental Permitting 
for Bridge Repair and 
Maintenance Activities

Employment

Contact Us

 
INDUSTRY ACTIVITIES

CECW/WSDOT Structures 
Team

 
BRIDGE INFORMATION

Bridge Engineering 
Information System

 
ADMINISTRATION

Login 

The Bridge and Structures Office provides the full 
range of structural services required to provide 
safe, economical and reliable structures for the 
state's transportation system, which includes over 
3,000 existing bridges and typically 50 new bridges 
per year. 

WSDOT is known for its bridge design and bridge 
inspection structural technical expertise. Our professional staff is motivated and 
trained to design the optimum solutions for the highly complex and challenging 
projects we deliver and to preserve our large and valuable inventory of existing 
bridges and structures. 

From the Olympia Service Center we manage and coordinate statewide with 
WSDOT's six regions and the other Olympia Service Centers for all planning, 
design, construction, preservation and maintenance functions. 

Alaskan Way Viaduct

After the Nisqually Earthquake, the Washington State Department of 
Transportation Bridge and Structures Office formed a Committee of 
independent engineers to serve as a peer review panel for both the immediate 
repairs and long-term evaluation of the Viaduct. Click on the link below for the 
recommendations of this Committee 

Report of the Structural Sufficiency Review Committee (780 KB) 
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BRIDGE LINKS

WSDOT Standard Plans

Bridge List (PDF 7MB) 

Posted Bridge List

Restricted Bridge List

Historic Bridges

Bridge Research

Highway and Local 
Programs Bridge Office
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Materials Laboratory Internal Home Page

Materials Laboratory Materials 
Laboratory 

Materials Laboratory 
Mat Lab  Home
Strategic Directions
IT Support
External Page
Mission Statement

Mats Lab Applications
     (external web)     

ASA
QPL
RAM
ROM
QASpec
EPG
FWD
New Products

     (internal web) 
PaveCool
CA4PRS
LCCA

WSDOT Resources
WSDOT Intranet
Internet Guidelines
Transportation 
Equipment Fund [TEF]
Accounting Services
Electronic Documents
WSDOT Homepage

State Resources
Access Washington
SCAN Directory
e-Mail Directory
Employment 
Opportunities
Personnel

Welcome to the Materials Laboratory Intranet Website!
  

●     State Materials Laboratory Annual Report - 
2002 (pdf format)

●     Materials Manual (pdf format) An Engineering 
Publications Manual
You may also view the Supplement Procedure T-
176 (pdf format)

●     2003 Winter Conference Presentation
view the PowerPoint Presentation OR
pdf format

●     Materials Documentation Guide (word file)

●     Strategic Directions  (external web)
Vision and Goals of WSDOT Highway 
Construction

●     Materials Laboratory Rate Schedule
(pdf format)

●     Construction Training Program - (External Web 
Page)

●     Materials Laboratory Mission Statement 

●     IT Support Office 
❍     Submit a Help Desk Ticket. 
❍     Check on available training. 
❍     Access my WSDOT Email from home.

Contact the Materials Laboratory:
E & E Materials Laboratory
P.O. Box 47365
1655 S. 2nd Avenue
Tumwater, WA  98512

Phone:  360.709.5400
Fax:  360.709.5588
Contact Us

^ top of page
  

Most Requested 

ASTM's

American Society for Testing 
and Materials

ASTM Setup

What you need before viewing 
any ASTM's.

Instrumentation

Landslide monitoring and 
construction instrumentation 
data.

Tester Qualification

Qualified Tester Tracking 
System

MTP

Materials Tracking Program

Unstable Slopes

Unstable Slope Management 
System 
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Maintenance and Operations 

Maintenance and Operations 
Maintenance and Operations

M&O home 
 
Offices

Traffic Operations 
Facilities Office 
Highway Maintenance 
Equipment 
Administration 
Administrative Resource 
Office 
Safety & Health Services

Most Requested
Incident Response 
Highlights

Program Budget Status
Q1 Charts
Q2 Charts
Q3 Charts
M1 & M2 Charts
D3 Charts
D4 Charts
D5 Charts
E1 Charts
S2 Charts

Welcome to Maintenance and Operations Programs!

  

●     Traffic Operations 
❍     Review the latest edition of the MUTCD
❍     CVISN - Commercial Vehicle Information 

Systems and Networks

●     Facilities Office 
❍     Facilities Policies and Procedures - 

Guidelines for facilities to be designed, 
constructed, operated and maintained by 
WSDOT

❍     Small Public Works Contracting Guide
❍     Plan: View the Expenditure Reports, 

Current Biennium Budget, and Capital 
Facilities Priorities 

●     Highway Maintenance 
❍     Find a rest area location
❍     Vehicle Size and Weight - Motor Carrier 

Services
❍     Pacific Northwest Snowfighters

●     Equipment Administration 
❍     View equipment specifications on the 

Equipment Specification Database 
❍     Policies - Operations Transportation 

Equipment Fund Operating Rules (pdf, 
270kb) 

●     Safety & Health Services
❍     Online Training
❍     Safety and Health Awareness

●     Administrative Resource Office 
❍     For information and assistance with 

vehicle usage policies, guidelines, 
completing required documentation, or 
questions in general, please contact Sue 
Leoppard, Agency Transportation Officer, 
at (360) 705-7800.

❍     Headquarters Vehicle List

M&O News

Incident Response Weekly 
Highlights

Read what our IRT's out in 
the field call "just another 
day on the job"

Status Update for JOPS

WSDOT's policy statement with 
WSP

 2002-2003 Salt Pilot 
Project Final Report 
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WSDOT Intranet - State Construction Office

State Construction Office State 
Construction Office

Home
Staff
Administration
Innovative Contracting
Roadway
Bridge
CCIS
Documents
Reports
Construction Training
Construction Links

Additional information is 
available on the Construction 
Office External Home Page

Region Construction
Eastern
Northwest
NorthCentral
Olympic
SouthCentral
Southwest

State Services
Traffic and Weather
Inside WA

• Change Order Review Criteria to be 
used when reviewing construction 
Change Orders

• Pay what it is worth? New Tool 
available for use with unbound 
aggregates.

• Headquarters Construction Office, 
Bridge Construction staff has training 
available for the project offices 
starting work on structures. 

  

State Construction Engineer
Kevin J. Dayton, P.E. 
DaytonK@wsdot.wa.gov
(360) 705-7821 

Construction Engineer, Administration 
Ron Howard, P.E.   
HowardR@wsdot.wa.gov
(360) 705-7823

Construction Engineer, Roadway
Jim Spaid, P.E.  
SpaidJ@wsdot.wa.gov
(360) 705-7824

Construction Engineer, Bridge
Mohammad Sheikhizadeh, P.E.
SheikhM@wsdot.wa.gov
(360) 705-7828

Innovative Contracting
Ron Howard, P.E.   
HowardR@wsdot.wa.gov
(360) 705-7823
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Office of Equal Opportunity Home Page

 

• What We Do
• EEO/OJT Contract 

Compliance Programs
• OJT Supportive 

Services
• Title VI Program
• DMWBE Program
• EEO Regional Officers

• What We Do
• ADA/504
• Diversity Training 

Schedule
• Mediation Services
• Diversity/Cultural 

Observances
• ICRB Staff
  

• OEO Home Page
• Office of the Director
• Introduction/Mission

Office of Equal Opportunity
PO Box 47314
310 Maple Park
Olympia WA 98504-7314
Telephone: 360-705-7095
Fax: 360-705-6801

 

The Office of Equal Opportunity (OEO) manages and monitors the Washington State 
Department of Transportation's Equal Opportunity, Affirmative Action, and Contract 
Compliance programs. OEO has two basic units: The External Civil Rights Branch (ECRB) 
and the Internal Civil Rights Branch (ICRB). 

Secretary of Transportation's Affirmative Action Commitment

  
EEO/OJT Contract Compliance Program
OJT Support Services

Equal Opportunity Desk Manual
Title VII Investigations and Complaints

Title VI Program (Nondiscrimination in 
Federally assisted programs)

Diversity Training Information
Mediation/Counseling

DMWBE Program- Disadvantaged 
Minority/ Women's Business Enterprise 
Program
>DBE Participation Plan
>DBE Support Services 

Diversity/Cultural Observances
ADA/Section 504
How To Request an Accommodation
Regional ICRB Staff

EEO Regional Officers

Request for Reasonable Accommodation
Title VII Discrimination Complaint Form
Request for Appeal Hearing
Complainant's Rights & Responsibilities
Terms of Resolution of Complainant 
WSDOT External Complaint Process

OMWBE 
A list of firms accepted as certified by the Office 
of Minority and Women's Business Enterprises 
(OMWBE) is available at (360) 704-1181 or 
on-line through their web site at: 
http://www.omwbe.wa.gov/directory/directory.htm

Training Program Form Bureau of Labor Statistics
Apprentice/Trainee Approval Request USDOT - DBE

NACME
EEOC

  

We Listen to Your Concerns.....Together We Find Solutions !!
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WASHINGTON STATE DEPARTMENT OF TRANSPORTATION 

HQ FACILITIES OFFICE 
 
OPERATING PROCEDURE  - C.1.1     
   
          
      
Equipment and Facilities Administrator         
 
 

DESIGN COORDINATION 
 
I.  INTRODUCTION 
 
 A. PURPOSE 

To provide direction for the WSDOT HQ Facilities Office staff when providing 
architectural/engineering (A/E) design services for WSDOT Capital Facility 
projects 
 

 B. REFERENCES 
� Office of Financial Management’s “Guidelines for Determining 

Architect/Engineer Fees for Public Works Projects”  
� American Institute of Architects “The Architect’s Handbook of Professional 

Practice, 2.5 - Building Design; 2.6 – Construction Documents”  
� Washington State Department of Transportation, HQ Facilities Office’s 

Document “Instructions to Bidders”  
� Washington State Department of Transportation, HQ Facilities Office’s 

Operating Procedures: Project Programming and Construction Administration 
� Washington State Office of Financial Management, Document “Guidelines 

for Determining Architect/Engineer Fees for Public Work Projects” 
� Operating Procedure – C.1.1 Flow Chart    [See 

ATTACHMENT A] 
� Project Review Comment Form    [See ATTACHMENT B] 

 
 C. DEFINITIONS 

PROGRAM MANAGER Responsible for: requesting Legislative funding for 
projects; prioritizing the project delivery of projects for each Biennium; and 
overall management of facility planning and operations  
PRINCIPAL ARCHITECT Responsible for: stamping and signing contract 
documents; authorizing advertisement and publication of contract documents for 
bidding purposes; signing authority for Consultant agreements and taskings; and 
overall management of architectural, design & construction  
PROJECT MANAGER Responsible for successful coordination of all 
applicable phases of the project (plan, acquire, design and construct) 
PROJECT ARCHITECT/ENGINEER Responsible for successful 
completion of the building design process for a project and fulfills the role of a 
Phase Leader for the Design Phase 
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PROGRAM COORDINATOR Responsible for developing the Prospectus 
Tasking Summary and periodic monitoring and updating of the total Projects 
Delivery Plan  
FACILITIES MANAGER Responsible for Regional policy representation 
through the building design process of a project 
TENANT Responsible for defining the specific space requirements through the 
building design process of a project and fulfills the role of the Tenant 
DESIGN PHASE The total building design process that consists of providing 
A/E design services based on a program defined in a Prospectus (See Operating 
Procedure – Project Programming) and consisting of the following project phases: 
� Schematic Design Phase: Includes Analysis: definition of the design problem; 

Synthesis: where Analysis is translated into a project concept 
� Design Development Phase: Includes Refinement: where the concept is 

worked into a detailed design solution 
� Construction Documents Phase: Includes Implementation: where the 

design solution is converted into documents for use during bidding and 
construction; and Frontal Documentation: contractual documentation that is 
included with the drawings and technical specifications in the Contract Project 
Manual and consists of the proposed agreement between the State and a 
contractor that sets forth respective rights, duties and obligations 

� Bid Phase: Includes Advertisement for Bids: where a project is publicly 
announced and contractors are invited to submit competitive bids for 
construction; Bid Opening: where project bids are publicly opened and read; 
Award: where a project is awarded to a responsive, apparent low bidder; and 
Execution: where a construction contract is finalized between the State and a 
contractor that authorizes the commencement of construction 

 
II.  RULES 
 

1. The PROJECT MANAGER is responsible for the initial project set-up and 
maintenance of the Design Delivery Database that consists of the following 
information: 
� Estimate: This includes a Prospectus level total project cost estimate; Basic 

A/E Services based on OFM guidelines; and Design Engineering (DE) and 
Construction Engineering (CE) breakdown with separate costs for Consultant 
fees, additional services and reimbursable items to verify that sufficient funds 
have been appropriated for typical design/bid/build project delivery process  

� Schedule: This establishes approximate project milestone dates in the Design 
Phase, Bid Phase and Construction Phase  

2. The PROJECT ARCHITECT is responsible for initiating and coordinating all 
plan review meetings internal to WSDOT Olympia HQ Facilities Office with the 
PROGRAM MANAGER, PRINCIPAL ARCHITECT, PROJECT MANAGER, 
OPERATIONS AND MAINTENANCE COORDINATOR and PROGRAM 
COORDINATOR making presentations; solicitation of design review comments; 
and providing a response to comments 

3. If approval is obtained from the internal plan review process then the PROJECT 
ARCHITECT coordinates plan review meetings with the FACILITIES 
MANAGER and TENANT; making presentations; solicitation of design review 
comments; and providing a response to comments; Attachment B is used to 
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process review comments during the Schematic Design, Design Development and 
Contract Document Design Phases and during the final constructability review 

 
 
III.  RESPONSIBILITIES 
 
ACTION BY: ACTION: 
 
 
PROJECT MANAGER 
 
 
PROJECT ARCHITECT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

●  Initiate Design Phase – (See Operating 
Procedure - Project Programming)  
1   Set-up Estimate and Schedule – Confirm 
Prospectus cost estimate and project schedule; Set-up 
in Design Delivery Database 
2 Request A&E Services – Establish project 
design team from available resources  
●  Begin Schematic Design Phase – The 
primary objective is to define a feasible concept based 
on: project program; schedule; budget; as-built 
conditions; zoning restrictions; and building code 
analysis 
3   Submit for Review – The primary objective 
is to clarify the project program and to clearly 
communicate the concept to the Tenant (usually about 
20% complete documents); utilize the Project Review 
Comment Form (See ATTACHMENT B) 
▼ Yes If acceptable then the Region approves and 
the project progresses to the next phase 
▼ No If not acceptable then the Project Architect 
will be requested to make necessary changes and re-
submit 
4 Request Consultant Services – RFP’s are 
prepared and sent to Consultants; Fee Proposals are 
reviewed and approved; Task Assignments are 
executed that authorize the Consultants to perform the 
requested services 
●  Begin Design Development Phase – 
The primary objective is to define and describe all 
important aspects of the project 
5 Submit for Review – The primary objective is 
to fix and describe the size and character of the project 
in drawings and outline specifications (usually about 
50% complete documents); utilize the Project Review 
Comment Form (See ATTACHMENT B); verify if an 
Energy Life Cycle Cost Analysis (ELCCA) is required; 
begin and coordinate building commissioning if 
required  
▼ Yes If acceptable then the Region approves and 
the project progresses to the next phase 
▼ No If not acceptable then the Project Architect 
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PRINCIPAL ARCHITECT 
 
PROJECT ARCHITECT 
 
 
 
PRINCIPAL ARCHITECT 
 
 
 
 

will be requested to make necessary changes and re-
submit 
6 SEPA Preparation – Verify that regulatory 
requirements apply, if so, then coordinate preparation 
with Maintenance Environmental Manager and 
publication with Region; verify if Pre-Application 
submittal is required from regulatory authorities; 
provide review fee through the provisions of Purchased 
Services    
7 Asbestos Identification Report – Verify 
that regulatory requirements apply, if so, then 
coordinate preparation with Maintenance 
Environmental Manager and note in construction 
documents 
8 Site Pre-application – Submit site plan pre-
application to the regulatory authority to determine 
development requirements and restrictions 
●  Begin Construction Document Phase 
– The primary objective is to prepare drawings and 
specifications that set forth the requirements for the 
construction of the project 
9 Submit for Review – The primary objective is 
to communicate to the Region the building systems in 
detail (usually about 80% complete documents); the 
contractual obligations of the Region and the 
Contractor; to prepare documentation that will be used 
to solicit bids; and to be used by the Contractor to 
construct the project; utilize the Project Review 
Comment Form (See ATTACHMENT B) 

▼ Yes If acceptable then the Region approves and 
the project progresses to completion 
▼ No If not acceptable then the Project Architect 
will be requested to make necessary changes and re-
submit 
10 Request for Ad – Use template to establish 
project criteria and submit to Design/Printing Services 
and Contract Ad & Award  
11 Perform Constructability Review – The 
primary purpose is to ensure that the construction 
documentation is coordinated, technically correct and 
100% complete 
12 Set-up PS&E – Database system enabling the 
processing of the contract documents for Ad, Bid, 
Award and Execute 
13 Set-up WOA – Identifies the funds available for 
the Construction Phase: Including MACC, WSST and 
Construction Engineering 
14 Draft PS&E Transmittal – Electronic form 
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PROJECT ARCHITECT 
 
 
 
 
 
 
 
 
 
 
PRINCIPAL ARCHITECT 

details the project description to be used in 
advertisement copy and identifies what contractual 
documentation will be included in the Contract Manual 
and is submitted to Contract Ad & Award and Printing 
Services 
15 Publish Documents – Final frontals and 
specifications with PS&E Transmittal are delivered to 
Contract Ad & Award; final stamped and signed 
drawings with PS&E Transmittal and completed 
reproduction request form are delivered to Printing 
Services; submit drawings for final building permit; 
provide plan review fee through the provisions of 
Purchased Services    
●  Begin Bid Phase – The project is publicly 
advertised 
16 Submit for Building Permit– Prepare 
application and coordinate all documentation for 
submittal to the regulatory authorities 

17 Issue Addenda – Conduct pre-bid conference 
if required; field questions from Contractors by 
telephone and/or email; if contact with Contractors 
during Q&A sessions requires information to be added 
to the contract documents for clarification or 
correction purposes then prepare addenda information 
and submit to Contract Ad & Award to issue two 
weeks prior to Bid Opening 

18 Issue Bid Results – Bids are publicly opened 
by Contract Ad & Award; initial and unofficial bid 
results are shared with the Region; the project is 
Awarded to the lowest responsive Bidder; and a 
contract is then Executed 
●  Begin Construction Phase – (See 
Operating Procedure - Construction Administration – 
D.2.1) 

 
 



Capital Program Management

 

• Transportation Planning

• Research

   

• Construction Office

• Design Office

• Design-Build

• Value Engineering

• Environmental Office

• List of all offices

  

  

  

  
 Capital Improvement and Preservation Program

  03-05

   

  
 What we do

  Project Accountability

  How Projects Get Selected

  Cost Estimating Validation Process

 Related Information

  Highway System Plan

  
 What is Capital Program Management

 
Contact Capital Program Management

 
 Unfunded R51 Projects

  
 Advance Schedule of Projects

 

 
  Copyright WSDOT © 2002     Traffic & Roads | Site Index | Contact WSDOT | WSDOT Business | WSDOT Home

http://www.wsdot.wa.gov/ppsc/programmanagement/default.htm [8/7/2003 9:58:08 AM]

http://www.wsdot.wa.gov/
http://www.wsdot.wa.gov/news/
http://www.wsdot.wa.gov/SiteIndex.htm
http://www.wsdot.wa.gov/contact/default.htm
http://www.wsdot.wa.gov/
http://wsdot.wa.gov/traffic
http://www.wsdot.wa.gov/projects
http://www.wsdot.wa.gov/Business.htm
http://www.wsdot.wa.gov/environment/
http://www.wsdot.wa.gov/mapsdata.htm
http://www.wsdot.wa.gov/ppsc/planning/
http://www.wsdot.wa.gov/ppsc/research/
http://www.wsdot.wa.gov/biz/construction/
http://www.wsdot.wa.gov/eesc/design/
http://www.wsdot.wa.gov/biz/InnvContract/desbuild.htm
http://www.wsdot.wa.gov/eesc/design/VE/
http://www.wsdot.wa.gov/environment/
http://wsdot.wa.gov/contact/officelocation.htm
http://www.wsdot.wa.gov/projects/cipp/
http://www.wsdot.wa.gov/projects/accountability
http://www.wsdot.wa.gov/projects/prioritization
http://www.wsdot.wa.gov/projects/cevp/
http://www.wsdot.wa.gov/ppsc/hsp/HSPPlan.htm
http://www.wsdot.wa.gov/ppsc/programmanagement/what.htm
http://www.wsdot.wa.gov/ppsc/programmanagement/contact.htm
http://www.wsdot.wa.gov/projects/r51/
http://www.wsdot.wa.gov/ppsc/programmanagement/COVER.HTM
http://www.wsdot.wa.gov/SiteIndex.htm
http://www.wsdot.wa.gov/contact/default.htm
http://www.wsdot.wa.gov/business.htm
http://www.wsdot.wa.gov/

	wa.gov
	WSDOT Real Estate Services
	WSDOT Design Office
	Error Occurred While Processing Request
	WSDOT - Bridge and Structures Office
	Washington State Traffic,Weather, forecast, Mountain and Road condition Information
	Materials Laboratory Internal Home Page
	Maintenance and Operations 
	WSDOT Intranet - State Construction Office
	Office of Equal Opportunity Home Page
	Microsoft Word - Design Coordination OP C.1.1.doc
	Capital Program Management




